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AJIMUHUCTPALIUSA OKTSABPBCKOI'O MYHUIIUITIAJIBHOI'O OKPYT' A
KOCTPOMCKOM OBJIACTHA

IIOCTAHOBJIEHMHE
ot ceHTs0ps 2026 roma Ne
c. borosapoBo

OO0 yrBep:kIeHHN AIMUHUCTPATHBHOI0 PEIJIAMEHTA NMPeI0CTABICHUS
MYHUIMNAJIBHON ycayru «llepeBoa ;KnJioro noMeuneHusi B HesKUJI0€ MOMeEIeHue u
HEKMJIOT0 MOMENIeHHS B )KIJI0e IOMeLeHue» Ha TeppuTopun OKTAOPHCKOro
MYHUIMIIAJIBHOI0 OKpyra, Kocrpomckoii odJiactu

B cootrBerctBun ¢ ®enepansHeiM 3akoHoM oT 27.07.2010 N 210-®3 "O6
OpraHu3alMd TPEAOCTaBIEHUS TOCYJAAPCTBEHHBIX W MYHHUIMNAIbHBIX YCIYT, YCTaBOM
MyHULMNATLHOr0 oOpa3zoBaHust OKTAOpbCKHII MyHHIMOAIbHBIA OKpyr KocTpoMckoit
o0OnacTu,

anMuHucTpanus OKTSIOphCKOTO MyHHIMNaNbHOro okpyra Kocrpomckoit oOmactu
ITOCTAHOBIJIAET:

1. VYTBepauTe mnpunaraemMplii aIMUHHACTPATUBHBIA PpErJIaMEHT NPEJOCTABICHUS
agMuHUCTpanme OKTsIO0pbcKOro MyHHUIIMINAIBLHOTO oOkpyra Koctpomckoit obGnactu
MYHULMIIATBHON YCIYTM «IEPEBOJ >KWIOrO IOMEIICHUS B HEXWIOE IOMEIIEHHE U
HEXXHUJIOTO TOMEIICHHUS B JKWJIOE IMOMEIIeHHe» Ha TeppuTopur  OKTIOPHCKOTO
MyHUIIMNaNbHOTo okpyra, Kocrpomckoit o6nactu, (Ilpunoxenue Nel).

2. Hacrosiee NOCTAaHOBIEHHE BCTYMAaeT B CUJy Toclie €ro Oo(QUIHMaIbHOTO
onyOJMKOoBaHUs B HUHPOpMAIMOHHOM OroiieTeHe OKTIOpbCKOTO MYHUIIMTIATLHOTO OKpyTa
Koctpomckoit o6nactit « OKTIOpbCKUN BECTHUK.

3. KoHTponp 3a HCHOJHEHHWE HACTOSALIETO TOCTAHOBJIEHUS BO3JIOKUTH Ha
3aMECTHUTENI TJIaBbl, 3aBEAYIOUIETO OTACIIOM apXUTEKTypbl cTtpouTenbcTBa U JKKX
agmMuHucTpal  OKTAOpPHCKOTO MYHHUUIMIIAIBLHOTO OKpyra, KocTpoMmckoil obnactu
Janmnosa A.T.

I''maBa MyHHLIMIATBHOTO OKpyTa A.N. bepe3un
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[Tpunoxenue Nel

K TOCTAHOBJICHUIO a/IMUHUCTPAINU
OKTs0pBCKOr0 MyHUIIMIIAJIBHOT'O OKpYTa
KocTtpomckoit o6nactu

oT «__» ceHTsi0psa 2026 roma No_

AJIMUHUCTPATUBHBIN PEI'/TAMEHT
INPEJOCTABJIEHUA MYHULUITAJIBHOU YCJIYI'H

«HepeBon ZKNJIOT0 IMTIOMCIICHHUA B HE)KNJI0€ INIOMECIIICHHUE H HEKUJIOTO ITOMCIIICHUSA B
KNJI0€ MOMCIICHHUE»

I. O01mue noJioxeHus

1.1. AAMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHUS] MyHULIMIIAIBHON yCIYTH MO
MEePEBOJTY JKUJIOTO MOMEIICHUS B HEKUIIOE OMEIICHUE U HEXKUIIOTO MOMEIICHUS B )KUJIOE
MOMEIIeHHE (J1ajie€ COOTBETCTBEHHO - aMUHUCTPATUBHBIN PEriaMeHT, MyHHUIIMNaTbHas
yCJIyra) yCTaHaBJIMBAET MOPSAOK U CTAHJAPT MPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

MyHunmnan€bHas yciayra BKIIOYaeT:

NPUHATHE PELIEHUS O MEPEBOJIE KUIIOTO MOMEIIECHHUS B HEKUIIOE TMOMEIICHUE WIIN
HEXXWJIOTO TOMEIICHUS B JKWJIOE TOMEIICHHEe WM 00 OTKa3e B IEPEBOJE KUIIOTO
MOMEIEHHUS B HEXKUII0€ OMEIICHUE U HEKUIIOTO MTOMEILEHHUS B 5KUJI0€ TIOMEIIICHUE;

OPUHATHE AaKTa NPUEMOYHOM KOMMCCHUHM, MOATBEPKIAOIIETO 3aBEpPUICHUE
NepeyCcTPocTBa, v (MJIN) MEepPEryIaHuPOBKY, U (M) UHBIX padoT.

1.2. 3asgButensMu 0OpH MNPEIOCTABICHHUH MYHHIIMIAIBHON YCIYTH SBISIOTCSA
bu3uYecKre U IOPUIUYECKUE JIUIA, SBISIONIUECS COOCTBEHHUKAMU YKUJIOTO (HEXKUIIOTO)
nmoMelieHus: (3a MCKIIYEHUEM TOCYyJAapCTBEHHBIX OpPraHOB M WX TEPPUTOPHUATBHBIX
OpraHoB, OPTraHOB TOCYAapPCTBEHHBIX BHEOIKETHBIX (DOHIIOB U UX TEPPUTOPUATBLHBIX
OpraHoB, OPraHOB MECTHOTO  CaMoOyIpaBJjeHUs), JUOO WX  YIOJHOMOYEHHbIE
peACTaBUTEINHU (Jajiee - 3assBUTEIN ).

1.3. CBeneHus 0 MECTE HaXOXXIEHUA  YIIOJHOMOYEHHOI'O oprasa,
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMTAIBHBIX
yeayr (manee takke - M®II), xonTakTHBIX TenedoHaX, aapecax dSICKTPOHHOW TOUTHI,
rpadguke pabOThl U ajgpecax OQUIIMATBLHBIX CAaWTOB pa3MENICHbl Ha OQUIIMATLHOM CalTe
OKTS0pbCKOTO  MYHHIIMIAIBHOTO OKpyra KocTpoMckoii obmactu W B peecTpe
MYHULIMNAIbHBIX YCIYT Ha PernoHanbHOM moprarne.

1.4. Cnocobsl momydenuss uH(OpMAIMU O TpaBWiaXx MPEIOCTaBICHUS
MYHULIMNATbHOUN YCITyTH:

JINYHO;

MOCPEJICTBOM TeJIE(POHHOMN CBA3H;

NIOCPEACTBOM AJIEKTPOHHOM MOYTBHIL;

NOCPEACTBOM ITOYTOBOM CBSI3H;



Ha UH(GOPMAIIMOHHBIX CTEHJIaX B MOMEMICHUIX YTIOJIHOMOYeHHOro oprana, M®OLI;

B MH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTtn "UHTepHeTt":

Ha 0UITHATBFHOM caiTe Y moaHoMOo4YeHHOTo oprana, M®II;

Ha EnuHOM moprane rocyapCTBEHHBIX M MyHUIIUNAIBHBIX YCIyT ((QYHKIIHI);

Ha PermonanbHOM moprase.

1.5. Ilopsanox nHGOPMUPOBAHKS O TPEAOCTABIEHUN MyHUIIUNIAIBHOW YCIIYTH

1.5.1. HWudopmupoBanue O MNPEAOCTABICHUM  MYHUIUNAIBHON  YCIyTH
OCYUIECTBIISIETCS IO CIAEAYIONIMM BOPOCAM:

MECTO HaxXO0XJICHUS YIIOJTHOMOUYEHHOTO OpPraHa, €ro CTPyKTYPHBIX MOJpa3/IeJICHUH,
M®LJ;

JOJDKHOCTHBIE JIMIIA M MYHULHMITAJIBHBIE CIyXalye YIIOJHOMOYEHHOIO OpraHa,
YIOJHOMOYEHHBIE TPEAOCTABIATh MYHUIUINAIBHYIO YCIYyry, U HOMEpa KOHTAaKTHBIX
TeneOHOB;

rpaduku padoTel YnoaHoMoueHHoro oprana, M®I1;

anpec caita B cetu "HTepHeT" YnonHnoMoueHHoro oprana, M®II;

azpeca JIEKTPOHHOM IMOYTHI Y TOJITHOMOYEHHOro oprana, M®LI;

HOPMAaTHBHBIE IPABOBBIE AKThl MO BOINPOCAM MPEIOCTABICHHUS MYHHUIMIAIbHON
YCIIYTH, B TOM YHCJI€ HACTOSIINI aJMUHUCTPATUBHBIN perJaMeHT (HauMEeHOBaHUE, HOMED,
JaTa MPUHATHS HOPMAaTUBHOTO ITPaBOBOT'O aKTa);

XOJl TPEIOCTABIECHUS MYHULIMIIATIBHOMN YCIYTH;

aIMUHHUCTPATUBHBIE TPOLICAYPHI PEIOCTABICHUSI MyHULIIUTTAIBHOU YCITYTH;

CPOK MPENOCTABJICHNS] MyHULIMITAIBHON YCITYTH;

HOPSAA0K U (POPMBI KOHTPOJIS 33 MPEIOCTABIEHUEM MYHUIIMIIATBHON YCIYyTH;

OCHOBAHUS JIJI1 OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIYTH;

TOCYeOHBIE H CyJeOHBIM TIOpSJIOK OOKaJloBaHWS JeWCTBUN (Oe31ecTBUSA)
JNOJDKHOCTHBIX JIMII W MYHULMOAIbHBIX CHY’)KallUX YTMOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIX 3a MPEJOCTaBICHUE MYHUIMUIAIBHON YCIyrH, a TakKXkKe pEelICHUN,
MPUHATHIX B X0JI€ MPEIOCTABIECHUS MyHUIIUTIATBHON YCITYyTH;

uHasi UHPoOpMaLUsl O ACSTENbHOCTH YTOJTHOMOYEHHOTO OpraHa, B COOTBETCTBUU C
®denepanbHbIM 3akoHOM OT 9 depans 2009 roma N 8-d3 "OO obecrnieueHUn JI0CTyMa K
uHpoOpMaIlUM O JIEATEbHOCTH TOCYJAapCTBEHHBIX OpPraHOB W OPraHOB MECTHOTO
caMoymnpaBJieHus".

1.5.2. UndopmupoBanue (KOHCYJIbTUPOBAHUE) OCYIIECTBISCTCS CIEIUaINCTaMU
YnonaomouernHoro oprana (M®II[), orBeTcTBeHHBIMHM 3a HWHGOPMHUPOBAHUE, MPHU
oOparieHnu 3asBuTesei 3a napopmalmenn TMIHo, 0 TenedoHy, MOCPEACTBOM MOUYTHI WIH
AJICKTPOHHOM IMOYTHI.

WNupopmupoBanue MpoBOAUTCS HA PYCCKOM SI3bIKE B (pOpMe MHIMBUIYAJTHHOTO U
nyOJIMYHOTO HHPOPMHUPOBAHUSI.

1.5.3. NHnuBHtyanbHOE YCTHOE uH(POPMUPOBaHUE OCYLIECTBIISETCS
JOJDKHOCTHBIMU  JIMLIAaMHU, OTBETCTBEHHBIMH 33 HWHGOPMHpPOBAHUE, MpPU OOpallEeHUU
3asiBUTENEH 3a nHpOpMaIel JIMYHO WK 0 TesieoHy.
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Cnenuanuct, OTBETCTBEHHBIN 3a MHGOPMHUpPOBAHUE, IPUHUMAET BCE HEOOXOIMMBbIE
MeEpBI Il TPEAOCTABIECHUS TIOJHOTO M ONIEPATUBHOTO OTBETA HA MOCTaBJIEHHBIE BOIPOCHI,
B TOM YHCJIE€ C IPUBJIEUEHUEM JIPYTUX COTPYIHUKOB.

B ciyuae ecnu Juist TOATOTOBKM OTBETa TpedyeTcst 00Jiee MPOIOJKUTEIBHOE BpEMS,
CHEIHNAUCT, OTBETCTBEHHBIM 3a WH(GOPMHUPOBAHME, IMpeajaraeT 3auHTEPECOBAHHBIM
JULAM [IEPE3BOHUTH B ONPEECICHHBIN I€Hb U B ONPEIEICHHOE BPEMsI, HO HE MO3/IHEE TPEX
pabounx nHel co aHS oOpauieHus. K Ha3HAaueHHOMY CPOKY JOJKEH OBITh MOATOTOBIICH
OTBET IO BOIMpOCaM 3asBUTENEH, B Ciydyae HEOOXOAMMOCTH OTBET TOTOBUTCA MpHU
B3aUMOJEHCTBUM C JIOJDKHOCTHBIMHM JIMUIAMH CTPYKTYPHBIX IOJPa3[EJICHU OpPraHoOB U
OpraHM3alnii, YYaCTBYIOIIMX B MPEIOCTABICHUN MYHULIUIIAIIBHOW YCIYTH.

B caywyae ecnu mpepocrtaBieHue HHGOpMalWK, HEOOXOAMMOM 3asBUTENIO, HE
IOPEICTABISIETCS BO3MOXHBIM IOCPEJACTBOM TeJIePOHA, COTPYIHUK YIIOJIHOMOYEHHOTO
oprana/M®Il, npuHsaBmUA TeNePOHHBIH 3BOHOK, PA3bICHICT 3asABUTEIIO IMPABO
00paTUThCS C MUCBMEHHBIM OOpalleHHUEM B YIIOJIHOMOYEHHBIA OpraH W TpeOOBaHUS K
ohopMIIEHUIO O0paIeHUs.

I[Ipu oTtBere Ha TenedOHHbIE 3BOHKM CIEUUAJIUCT, OTBETCTBEHHBIM 3a
nH(OpMUpPOBaHUE, TOJKEH Ha3BaTh (paMUIINIO, UMS, OTYECTBO, 3aHUMAEMYIO T0JDKHOCTD U
HaMMEHOBAaHHE CTPYKTYPHOTO NOIpa3/iejeHUs] Y TOJJHOMOUYEHHOTO OpraHa.

YcTtHOE  MHQOPMUpOBaHME JIOJDKHO MPOBOAMTBCS C  y4ETOM TpeOOBaHUU
opuIMaTbHO-IEI0BOr0 CTUsA peud. Bo Bpemsi pa3roBopa HEOOXOAUMO MNPOU3HOCUTH
CJIOBa 4eTKO, M30eraTh "MapaljieNbHBIX Pa3roBOPOB" C OKPYKAIOUIMMHU JIOABMU U HE
pepbIBaTh Pa3roBOp MO MPUYMHE MOCTYIUIEHUS 3BOHKA Ha JApyrou ammapar. B koHie
UHGOPMHUPOBAHUS CIEIUATUCT, OTBETCTBEHHBIN 3a WH(OOPMHUPOBAHME, NOJDKEH KPaTKO
MOJIBECTH WMTOTM U TEPEUYHUCIUTh MEPhI, KOTOpble HEOOXOJIMMO MPUHSTH (KTO HWMEHHO,
KOTJIa ¥ 4TO JOJDKEH CJIEIIaTh).

1.5.4. lnnuBuayanbHO€ MUCBMEHHOE MH(POPMHUPOBAHUE OCYIIECTBISETCS B BHJE
MMCbMEHHOIO0 OTBETa Ha oOOpalleHUe 3auHTEPECOBAHHOIO JIMIIA B COOTBETCTBUHU C
3aKOHOJIATEIBCTBOM O MOPSIIKE pACCMOTPEHUS OOpAIICHUI rpaXk/1aH.

OTBeT Ha 3asdBJIICHHE COCTAaBJSIETCS B NPOCTOHM, 4YeTKoM (opme ¢ yKa3aHUEM
dbaMunuu, WMEHH, OTYECTBA, HOMepa TenedoHa HUCHOJIHUTENSA, MOANUCHIBACTCS
pyKOBOAMUTENEM YTOJHOMOUYEHHOTO OpPraHa M HAMpaBlII€TCS CIOCOOOM, IMO3BOJISIOIIUM
NOATBEPAUTH (DAKT U JaTy HAIIPABJICHUS.

1.5.5. IlyOnuunHoe ycTHO€ UH(POPMHUPOBAHUE OCYIIECTBISIETCS IOCPEIACTBOM
MPUBJICYCHHS] CPEJCTB MACCOBOM HMH(pOpMANUMU - Paauo, TEIEBHUICHUSA. BpICTyruieHus
JOJDKHOCTHBIX JIUI, OTBETCTBEHHBIX 3a WH()OPMUPOBAHHE, MO PAJANO U TEJICBUICHUIO
COTJIaCOBBIBAIOTCS C PYKOBOJAUTENEM Y IOJTHOMOYEHHOTO OpraHa.

1.5.6. IlyOnwuHoe THMCbMEHHOEC WH(DOPMUPOBAHUE OCYIIECTBISCTCA IyTEM
myonuKaruu ~ WHQOPMAIMOHHBIX ~ MaTEpHaioB O  MpaBWjaX  MPeJaO0CTaBICHUS
MYHULMIAIBHOM YCIYyTH, a TAKXE HACTOSIIEro aJMUHUCTPATUBHOIO pErjaMeHTa u
MYHULHANIAIBHOTO TPABOBOI'O AKTa O €r0 YTBEPKIACHUU:

B Cpe/ICTBaX MaccOBOM MH(MOpMaIUY;

Ha opULIMAIBHOM caiiTe B ceTu MIHTepHeT;



Ha EnuHoMm nopraie;
Ha PermonanbHOM mioprasne;
Ha MH(POPMAIIMOHHBIX CTEHAaX YTOJIHOMOYEHHOTo opraHa, M®LI.

I1. Cranpaprt npegocTaBjieHusi MyHUIIUNIAJTbHOM YCJIYIH
2.1. HaumeHoBaHMEe MYHULUIIAJIBHOM YCJIYI'H

[TepeBoj1 KMIJIOTO TTOMEIICHHUS B HEKUJIOE TMOMEIICHUS M HEKWJIOTO MOMEIISHUS B
KUJI0€ TIOMEIIeHUE (J1ajiee - MepeBo/T MOMEIIECHHUS ).

2.2. HammeHOBaHME OPraHa MECTHOI0 CAMOYIIPABJICHHS,
NPeAOCTABIAIIECT0 MYHHIUNIAJIbHYI0 YCIYTY

2.2.1. MyHununaibHas yciyra npeaoCTaBIseTCs:

Anmunuctpanuedn OKTAOpPbCKOTO MYHHULMIIAJIIBHOTO OKpyra B JIMIE OThena
apxuTekTypsl, ctpoutenbcTBa U JKKX agMunuctpanum OKTAOpPHCKOTO MYHHMIIMIAIBHOTO
okpyra,KoctpomMckoii 06mactu (Y IOJIHOMOUYEHHBIN OpraH).

M®I[ nmo MecTy >XHTEIbCTBAa 3asgBUTENS - B 4YacTH IpueMa W (WUJIu) BbIIAYU
JOKYMEHTOB HA MPEIOCTABICHHE MYHMIIMIIAJBHON YCIYTM NIPHU YCIOBHUU 3aKIFOUYCHUS
corjaileHui o B3aumonaencTsuu ¢ M®@II.

2.3. Pe3yabTaTt npeaocraBjieHusi MyHUIMIAJIbHOH yCJIYTH

Pe3ynprarom npenocTaBiaeHUs] MyHULIMNAIBHONW YCIIYTH SIBISIOTCA:

pelLIeHne O NIEPEBOE ITOMELIEHNS,

pelieHre o0 0TKa3e B EPEBO/IE MOMEILECHUS;

AKT IIPUEMOYHOM KOMMCCHHM, MOATBEPKIAOLIMKA 3aBEPLICHHUE IEPEYyCTPOMCTBA, U
(1K) neperIaHupOBKHU, U (WJIK) UHBIX PalboT.

2.4. Cpox npenocraBjieHUsi MyHUIHMIIAJIbHOH YCJIYTH

2.4.1. Pemienne o mepeBoje i 00 OTKaze B MEPEBOJIC MOMEIICHUS TOJKHO OBITh
MPUHITO B CPOK, HE MPEBbIIAIOIIMNA 45 KaJeHIApHBIX AHEW CO JHS TPEACTaBJICHUS B
YNOoTHOMOYEHHBIM OpraH JAOKYMEHTOB, OOS3aHHOCTh IO MPEJICTABICHUIO KOTOPHIX B
COOTBETCTBHM C HACTOSIIIIUM aJMUHHUCTPATUBHBIM PETJIAMEHTOM BO3JIOKEHA Ha 3asBUTEIIS
(u6o co gus nepenayn MOI] Takux TOKYMEHTOB B Y IOJTHOMOYCHHBIN OpTraH).

Brinaua (HampaBiieHWE) 3asBUTENI0 JTOKYMEHTOB, MOATBEPKAAIOIIUX MPUHATHE
peIIeHus 0 MepeBoJie Wik 00 OTKa3e B MEPEBOJIC MOMEMICHUS - B TCUEHHUE TPEX padounx
JTHEH CO JHS MPUHSATHUS PEIICHUS O TIEPEBOJIC WM 00 OTKAa3€ B MEPEBOJIC MOMEIIICHUS.

YNOJHOMOYEHHBIM OpPraH, OJHOBPEMEHHO C BbIAAYEHW WM HAOPaBICHUEM
3asBUTENIO PEIIeHUs: 0 nepeBojie (00 OTka3e B MEpeBOjE) MOMEIICHUs UHPOPMHUPYET O



OPUHATUN YKa3aHHOTO pEIIEHUS COOCTBEHHUKOB IOMEUICHUH, NPUMBIKAIONUX K
MTOMEIICHHUIO, B OTHOUIEHUU KOTOPOTO NPHUHSTO YKa3aHHOE PEIICHHUE.

2.4.2. TlogrotoBka akTa NMPUEMOYHOM KOMMCCHM OCYIIECTBIseTCS B TeueHue 30
IHEH cO JHS NPEACTaBICHUS 3asBJICHUS O MPUEMKE 3aBEPILIEHHOIO IMEpPEyCTPOMCTBA, U
(1K) neperIaHupPOBKH, U (WIIM) UHBIX PadOT NPHUEMOYHON KOMUCCHUEN.

Brinaua (HampaBieHHE) 3asBUTENI0 aKTa MPUEMOYHOM KOMHUCCHM, HAlpaBlICHUE
aKTa MPUEMOYHOM KOMHUCCHUH, MOJATBEPKIAIONIET0 3aBEpUICHUE MEPEyCTPOMCTBA U (WIIH)
NEPEIJIAHUPOBKHY - B TEUEHHUE TPeX pabouMX JHEN CO JHS MOANUCAHUS aKTa MPUEMOYHOU
KOMHCCHH.

2.5. IIpaBoBbI€ OCHOBAHUA
JJISI IPE0CTABJIEHUSI MYHUIMIIAJIBLHOM yCIYTH

IlepeueHbr HOPMATHBHBIX NPABOBBIX AKTOB JUIS MPEAOCTABICHUS MYHULUIAJIBHOM
YCIYTd pa3MelleH Ha oduuuanbHoM caiTe OKTAOpPbCKOTO MYHHUILMIIAIBHOTO OKpyra
Koctpomckoil o0nacTu, B peecTpe MyHULIMITAJIbHBIX YCIYT U Ha PernonaiasHOM mopTaiie.

2.6. UcyepnpiBaommii nepevyeHb JOKYMEHTOB, HE00X0IMMBbIX
B COOTBETCTBUM C 3AKOHOAATEIbHBIMH UJIM HHBIMA HOPMATHBHBIMH
NPaBOBbIMHM AKTAMMU JIJIsl IPEI0CTABJIEHUS MYHMIMIIAJIbHON yCJIyIH,
KOTOpbIE 3asiBUTEJb 0JIZKeH NPeICTABUTH CAMOCTOATEIbHO

2.6.1. Jlns mepeBoia MOMEIICHUS 3asIBUTEIIb MPEJICTABIISIET (HAIPaBIseT):

1) 3adBieHHE O MEpEeBOAEC IOMELIEHUS B HEXWIOE IOMEIICHUE U HEXUIOro
IOMEIIEHUST B KUJIOE MOMEIEHHUE (J1ajee TaKKe - 3asiBJICHHE O MEpPEeBOJIE MOMEIIEHUS,
3asBiIeHHE) MO (OpME COrJacHO NPUJIOKEHUIO0 | K HacTosmeMy aJAMHHUCTPAaTUBHOMY
perjlaMeHry.

3asBlieHUE 3alloJIHAETCS pPa300puMBO, B MAIIMHONKUCHOM BHJAE WIM OT PYyKH.
3asiBIEHUE 3aBEPSAETCS MOAMMUCHIO 3asIBUTENS (Er0 YIIOJTHOMOYEHHOTO MPEICTABUTENS).

3asBieHue, MO MPOChOE 3asIBUTENS, MOXKET OBITh 3aMOJIHEHO CHEHUATHCTOM,
OTBETCTBEHHBIM 3a MIPUEM JOKYMEHTOB, C MOMOIIbIO KOMITBIOTEPA UK OT PyKHU. 3asiBUTEIh
(ero ynoJIHOMOYEHHbIN MPEJCTABUTENb) BIIUCHIBAET B 3asBJICHUE OT PYKH CBOU (haMUIIHUIO,
UMs1, OTYECTBO (TIOJIHOCTHIO) ¥ CTABUT MOJIHUCH.

3asBiIeHUE OT HMMEHHM IOPUIWYECKOrO JIMIA TOMANMCHIBAETCS PYKOBOJIUTEIEM
IOPUANYECKOTO JiMla JUO0 YIMOJTHOMOYEHHBIM MPEACTABUTENIEM IOPUIUYECKOTO JIMIA U
3aBepsieTCs MeYaThio (MPU HATUYUHN).

[Ipu 3anonHEHUM 3asBIEHUS HE JIOIyCKAETCs MCIOJIb30BAHUE COKPAILLEHUN CIIOB U
ab0OpeBuaryp.

dopma 3asBICHHS pa3MeniaeTcsi Ha OPUIMATBFHOM caiiTe YTIOJIHOMOYEHHOTO OpraHa
B cetu "MHTEpHET" C BO3MOKHOCTHIO OECIIIATHOTO KOMMMPOBAHUS (CKAYMBAHMUS );



2) [paBOyCTaHABIMBAIOIIME JOKYMEHTHl HA  TEPEBOJUMOE  MOMEIECHUE
(MOIMHHUKH WUJTW 3aCBUJIETEICTBOBAHHBIE B HOTAPUAIBHOM MOPSAJIKE KOIIMH), €CIIU IIPABO
Ha HEro He 3aperucTpUpPOBaHO B ENMHOM rocyapCTBEHHOM PEECTPE HEIBHKUMOCTH;

3) npoTokon o0iiero codpanusi COOCTBEHHHKOB MOMEIIEHUH B MHOTOKBAPTUPHOM
JI0Me, COJIep Kalliil perieHre 00 UX COrJIacuu Ha MEPEBOJ KUJIOTO MOMEIIIEHHUS B HEXKHIIOE
MTOMEIICHHE;

4) cormacue KaXIOTO COOCTBEHHMKAa BCEX IIOMEIICHHWH, MPUMBIKAOMUX K
NEePEeBOIMMOMY TTOMEILIEHUIO, Ha MTEPEBOJI )KUJIOTO MOMEILIEHUS B HEKUIIOE TOMEILICHHUE;

5) mnoAroToBNeHHBIH U O(GOPMIICHHBIH B YCTAHOBJIEHHOM TOPSJIKE MPOEKT
nepeycrpoiicTBa u (WiM) MeperyiaHUpOBKU MEPEBOJAUMOrO MOMEIIEeHUs (B cllydae, e€cliv
NEepeyCTPOICTBO U (MJIM) MEpPEIUIaHUPOBKA TPEOYIOTCS Ul OOECIeUEHUsI UCIIOJIb30BAHUS
TaKOIr'0 MOMEIIEHHUS B KaU€CTBE >KUJIOTO WIIM HEXHUJIOTO MOMEIICHUS );

6) IOKYMEHT, MOJATBEPKAAIOIINI TOJTHOMOYHS TIPEACTABUTEINS 3asiBUTENS (B CiIy4yae
oOpalieHus 3a NOJIy4YeHUEM MYHHUIIMIAIBHON YCIIyTH MPEACTABUTENS 3aIBUTEII).

B xauecTBe JOKyMEHTa, MOATBEP)KIAIOIIETO IOJHOMOYMS Ha OCYIIECTBIICHUE
JNEUCTBUIN OT UMEHU 3asIBUTEJIS, MOKET OBITh IIPEACTABIICHA:

JOBEPEHHOCTbh, 3aBEPEHHAs] HOTApUAIbHO (B ciydyae OOpalleHus 3a IMOJy4YEeHUEM
MYHULUINAIBHON YCIYTH NpeICTaBUTEN (PU3UUECKOTO JINIIA);

JOBEPEHHOCTh, MOANMUCAHHAS PABOMOYHBIM JIOJPKHOCTHBIM JIMLIOM OpraHU3alud U
3aBEpEHHAasl MevaThio (MpU HAIMYUM), JUOO KOMHUS PEIICHUs] O HAa3HAYCHUM WIH 00
n3bpanun, MO0 TIpMKa3a O Ha3HAYeHUH (PU3MYECKOrO JIMIAa Ha JOJDKHOCTh, B
COOTBETCTBUHM C KOTOPBIM Takoe (PU3MYECKOE JUI0 O0JaJaeT MpaBOM JEHCTBOBATH OT
UMEHU 3agBUTENsl 0Oe3 JoBepeHHocTh (B cCiyyae oOpaiieHus 3a TOJyYeHUEeM
MYHULHUNAIBHON YCITYTH MPEICTABUTENS FOPUIUUECKOTO JIUIA).

2.6.2. ]Ins MOATOTOBKM aKTa MPUEMOYHON KOMHUCCHUHU 3asiBUTENb MPEIOCTABIISIET
(HampaBiisieT) 3asgBICHHME O TPUEMKE 3aBEPIICHHOTO TIEPeyCTpoicTBa, u  (WIIH)
MEPEIUIAaHUPOBKHU, U (WJIM) MHBIX pabOT HEXKUIIOro (MKHUJIOro) MOMEIICHHS] MPUEMOYHOU
KOMHCCHEN MO (opMe COrjgacHO MPUIIOKEHUIO 2 K HACTOSILEMY aIMUHUCTPATUBHOMY
periiaMeHry.

2.6.3. 3asBieHMEe W TMpuUiaraeMble JOKYMEHTbl MOTYT OBITb MpEACTaBICHBI
CIEAYIOIIUMU CTIOCO0aMU:

MyTeM JIMYHOTO oOpalieHuss B YTIOJIHOMOUYEHHbIH oprad wid B M®I] nuyno nubo
yepe3 CBOUX MPEACTABUTENEH;

MOCPEACTBOM MOYTOBOU CBSI3H;

T10 3JIEKTPOHHOM I0YTE;

nocpenctsoM EnnHoro moprana.

2.6.4. 3asBnenue B ¢popMe 3JIEKTPOHHOTO JOKYMEHTA U MpujaraeMble JOKYMEHTHI
MOIMCHIBAIOTCA 3JIEKTPOHHOM MOAMUCKHIO 3asIBUTENIS JIMOO MPECTABUTENS 3asIBUTENS, BUT
KOTOpPOM ompezaesercs B cOoTBeTcTBUM ¢ DenepaibHbIM 3akoHOM oT 6 anpens 2011 roxa
N 63-®3 "O06 snexktpoHHor noanucu" u cratbsimu 21.1 u 21.2 denepaibHOTO 3aKOHA OT
27 urons 2010 roma N 210-®3 "OO6 opraHu3anuu MpeaoCTaBICHUS] TOCYIaPCTBEHHBIX U
MYHHUIUTIAIBHBIX YCIyT".
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JIOKyMEHT, MOATBEPKAAIONIMN MOJTHOMOYUS MPEACTABUTENS IOPUANUECKOTO JIMIIA,
MpEICTaBICHHBI B (OopMe OJIEKTPOHHOTO JOKYMEHTA, YJIOCTOBEPSIETCS YCHIICHHOM
AJNIEKTPOHHOM MOJIMKCHIO IPABOMOYHOTO JIOJXKHOCTHOTO JIMIA OPraHU3aluu.

JIOKYMEHT, MOATBEPKIAIONINI TTOJTHOMOYHUS MPEACTaBUTENs (PU3NUECKOTO JHIa, B
TOM 4YHCI€ UWHANBUAYAIbHOTO TMpEANpPUHUMATENs, MpPEICTaBICHHBIH B  (opme
ANEKTPOHHOIO  JIOKYMEHTA, YJIOCTOBEPSIETCS YCWICHHOM 3JIEKTPOHHOM IOAIMUCHIO
HOTapuyca.

2.6.5. B cinydae mnpeiacTaBlieHUS JAOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE KOIUU
JOKYMEHTOB TPEJCTABISIOTCS C MPEAbsIBICHUEM TMOJIJIUHHUKOB JMOO 3aBEpEHHbBIC
neyaTblo IOPUIMYECKOro Juia (Ipu HAIMYMK) W TMOAMHUCHIO PYKOBOAMUTENS, HHOIO
JOJDKHOCTHOTIO JIMIA, YIIOJJTHOMOYEHHOTO Ha 3TO IOPUIUYECKUM JIUIIOM, HHIUBUYaIbHBIM
OpEeANPUHUMATENIEM, WIH €ro YIOJIHOMOYEHHOro Jjuna. [locine npoBeneHHs CBEPKHU
NOJJIMHHUKH TOKYMEHTOB BO3BPAIAIOTCA 3asIBUTEIIIO.

B ciyuae npencraBieHus JTOKyMEHTOB (PU3MUECKUM JIMIIOM Ha OYMa)KHOM HOCHUTEIIE
KOIUU JJOKYMEHTOB MPEJCTABISIOTCS C MPEAbsIBICHUEM NOATMHHUKOB. [locie npoBenenus
CBEPKHU MOJJIMHHUKY JJOKYMEHTOB HE3aMEJIMTEIbHO BO3BPAIIAIOTCS 3asIBUTEINIO.

Komusa JIOKYMEHTA, MOATBEPKIAIOIIETO MOJTHOMOYHS MpeACTaBUTEIIS
IOPUIMYECKOTO JIMIlA, YAOCTOBEPSETCS MOJMUCHI0 MPABOMOYHOTO JOJKHOCTHOIO JIMIIA
OpraHu3aluu.

Komnust gokymMeHTa, MOATBEPKAAIOUIETO MOJTHOMOYUS MPEACTABUTENS (PU3NYECKOTO
JIMLA, 3aBEPSAETCS HOTAPUYCOM.

2.6.6. B cnydae npenctaBieHuss JOKYMEHTOB HA HHOCTPAHHOM SI3bIKE OHU JIOJKHBI
ObITh NEpEeBE/ICHbI 3asBUTENIEM Ha PYCCKHM s3bIK. BepHOCTh mepeBoia M MOUIMHHOCTD
HOJMTUCH MEPEBOIYNKA JOKHBI ObITh HOTApUAIbHO YIOCTOBEPEHBI.

JIOKYMEHTBI HE TOJIKHBI COAEPKATh MOAYMUCTOK JIMOO MPUIMTUCOK, 3aUEPKHYTHIX CJIOB
U VHBIX HE OrOBOPEHHBIX B HUX HCIIPABICHUH, a TAaK)KE CEPbE3HBIX ITOBPEKICHUN, HE
MO3BOJISIIOIIMX OJHO3HAYHO MCTOJIKOBATh UX COJNEPKAHUE.

2.6.7. 3agBUTENIO BBIOACTCS PACIHUCKA B MOJYYEHHUH OT 3aBUTENS JOKYMEHTOB C
YKAa3aHUEM HMX IMEPEYHsS M JaThl UX NOJYYEHHs YTOJHOMOYEHHBIM OPTraHOM, a TAKXKE C
yKa3aHUEM TIepeuHs CBEACHUH U JOKYMEHTOB, KOTOpble OyAyT TMOJYYEHBI 10
MEKBEIOMCTBEHHBIM 3ampocaM. B ciyyae mnpenocraBieHus NOKyMEHTOB 4depe3 MODIL]
pacnucka BbigaeTcs ykazanubim MOLI.

2.7. UcuepnbpIBaOIIMil IEPpeYeHb JOKYMEHTOB, HE00X0AUMBbIX
B COOTBETCTBHU C 3aKOHOAATEJIbHBIMHA U HHBIMUA HOPMATHUBHBIMHU
NPABOBbIMHM AKTAMH ISl IPEIOCTABJICHUA MYHUIIUIIAJIBbHOMN YCJIYI'H,
KOTOPbIE 3asiBUTE/Ib BIIPaBe NMPeICTABUTH M0 COOCTBEHHOM
HHULIHUATUBE, TAK KAK OHHU MOJIEHKAT MPEACTABJIECHHIO B paMKaX
MEKBEJOMCTBEHHOI0 HH(POPMALMOHHOI0 B3aMMO/1eCTBUS

2.7.1. Jlns nepeBo/ia MOMEIIEHUS 3asiBUTEIb BIPAaBE MPEJACTABUTH (HAIIPABUTD ):



1) mpaBoycTaHaBIMBAIOUIUE JOKYMEHTHI Ha MEPEBOJUMOE MOMEIIEHUE, €CIIU MPABO
Ha HET0 3aperucTpupoBaHo B EquHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH;

2) mj1aH NepeBOANMOro MOMEIEHUS C €r0 TEXHUYECKUM OIHMCAHHUEM (B CIIydae, ecliv
MEPEBOJIUMOE MMOMEIIICHUE SIBIIACTCS KUJIbIM, TEXHUUECKUI MACTOPT TAKOTO MOMEIIEHHUS );

3) MOA3TaXKHBIM IJ1aH AOMa, B KOTOPOM HaXOJUTCS MEPEBOIUMOE MMOMEIIICHUE.

2.7.2. JIOKYMEHTHI, YKa3aHHbIE B OYHKTE 2.7.1 HAcTOSIIEr0 aJIMUHHUCTPATUBHOTO
perjiaMeHTa, MOTyT ObITh IPEACTABIICHBI CIETYIOIUMHU CIIOCOOAMHU:

yTeM JIMYHOTO oOpalieHuss B YIOJIHOMOYEHHbIH oprad uin B M®L] nmuyno nubo
Yepe3 CBOMX MPEINCTABUTEIIEH;

MOCPEACTBOM MTOYTOBOM CBSI3H;

O DJIEKTPOHHOM MOYTE;

nocpeactsoM EauHoro nopraia.

2.7.3.  JIoKyMeHTBI, = OpPEAyCMOTPEHHble  IOyHKTOM  2.7.1 HACTOSILIETO
aIMUHUCTPATUBHOTO perjiamMeHTa (ero Komus, CBEICHMS, COJepXKaluecs B HEM),
3ampaliuBalOTC B TOCYJAPCTBEHHBIX oOpraHax, ¢ (WId) TOJABEJOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM OpPraHU3alUAX, B PACTIOPSHKEHUU KOTOPBIX HAXOISTCS.

2.7.4. 3asgBuTENnb BNPABE NPEACTABUTH OPUTMHAJIBI AJIEKTPOHHBIX JOKYMEHTOB,
KOTOpBbI€ JOJKHBI OBITh TOAMUCAHBI JUIOM, OOJIAJalONUM B COOTBETCTBUM C
NEUCTBYIOIIUM 3aKOHOJATEILCTBOM TMOJHOMOYHUSIMHM Ha CO3[JaHUE W MOJNKHCAHUE TaKHUX
JIOKYMEHTOB.

Komusi ~ nOKyMEHTOB,  MpPEIyCMOTPEHHbIX  OYHKTOM  2.7.1  HACTOSIIEro
aIMUHUCTPATUBHOTO PErJIAMEHTA, MPEJCTABICHHOTO 3asBUTENIEM B AJIEKTPOHHOU (opme,
JOJKHBI OBITh 3aCBUJIETEIHCTBOBAHBI YCUJICHHOW KBadU(UIIUPOBAHHOW SIECKTPOHHOU
NOANUCHIO 3aIBUTES.

2.7.5. B cnydae npencTaBieHuss JOKYMEHTOB HA HHOCTPAHHOM SI3bIKE OHU JIOJKHBI
OBITH TIEPEBEICHBI 3asBUTENIEM HAa PYCCKHUH s3bIK. BepHOCTH mepeBoia M MOIMHHOCTH
MOITMCH MEPEBOIYMKA TOJKHBI ObITh HOTAPUATIBLHO YI0CTOBEPEHBI.

JIOKyMEHTBl HE€ JOJIKHBI COJIEpXAaTh MOJYUCTKH JUOO MPUIUCKHU, 3aYEPKHYTHIC
CJIOBAa Y UHBIC HE OTOBOPEHHBIE B HUX MCIPABJICHHUS, a TAKXKE CEPbE3HbIE MMOBPEKICHUS, HE
MO3BOJIAIOIIME OJJHO3HAYHO UCTOJIKOBATh UX COJECPIKAHHUE.

2.7.6. 3anperieHo TpeOOBaTh OT 3asIBUTEIIA:

OCYILIECTBJIICHUSI JCUCTBUHA, B TOM 4YHCJE COIJIACOBAaHUU, HEOOXOAMMBIX JJis
MOJIyYEHUS] MYHUIIUMAIBHOM YCIYTM W CBSI3aHHBIX C OOpAIllCHUEM B HWHBIE OpTraHbl U
OpraHu3alliy, HE MPETyCMOTPEHHBIX HACTOSIIIMM aAMUHUCTPATUBHBIM PETJIAMEHTOM;

MPEACTABJICHUS] JIOKYMEHTOB M WH(POPMAllUU WM OCYIIECTBICHUS IEHCTBUA,
MPEJCTABIICHUE WM OCYIIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM  AKTaMH, PETrYJUPYIOIIMMH OTHOILIECHUS, BO3HUKAIOIIME B CBS3H C
MIPEOCTABICHUEM MYHUIUMIIAIbHOW YCIYTH;

MPEICTABICHUS JOKYMEHTOB ¥ MH(OPMAINH, OTCYTCTBUE U (HMJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJMCh IIPU MEPBOHAYAIBHOM OTKAa3€¢ B MPHUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUISl TIPEIOCTABICHUS MYHUILIMIIAIILHON YCIyrH, JUOO0 B MPENOCTaBICHUU
MYHULHANAIBHON yCIIYTH, 332 UCKIIOUYECHHEM CIy4aeB, MPEyCMOTPEHHBIX IIYHKTOM 4 yacTu
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1 crarbu 7 denepanbHoro 3akoHa oT 27 uronsg 2010 roma N 210-d3 "OO6 opranuzanuu
MIPEA0CTABIIEHUS FOCYJAPCTBEHHBIX U MyHUIIMIAIbHBIX YCIYT";

MpeloCTaBlIeHUsT Ha OyMa)XHOM HOCHTENE JIOKyMEHTOB U  HMH(OpMaiuu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIM 3aBepeHbl B  COOTBETCTBHH  C
3akoHomarenscTBOM Poccuiickoit ®enepanuu B cdepe OpraHU3alUU MPEAOCTABICHUS
roCyJapCTBEHHBIX U MYHHMIIMIAIBHBIX YCIYT, 32 UCKIFOUEHHEM CIIy4aeB, €CJIM HAHECEHUE
OTMETOK Ha TaKH€ JOKYMEHTBHl JTHOO WX HU3BATHE SBISETCS HEOOXOIMMBIM YCIOBHEM
PENOCTABICHUS MYHHULIMIIAJIBHOM  YCIYIM, MW HMHBIX CJIYy4YaeB, YCTAHOBJIEHHBIX
(enepanbHBIMU 3aKOHAMU;

IpPEICTaBICHUA JIOKYMEHTOB M HMH(OpPMalMM, B TOM YHUCIE MOATBEPKAAOIINX
BHECEHHE 3asBUTEJIEM IUIATHl 34 MPEJOCTABJICHHUE I'OCYJAPCTBEHHBIX WU MYHULHUIIAJIbHBIX
yCIyI, KOTOpPBIE HAaxoNATCS B  PACIOPSOKEHUH  OPraHoB,  MPEJOCTABIIIFOLIUX
roCyJapCTBEHHBIE YCIIyI'M, OPTaHOB, NPEIOCTABISAIOIINX MYHHUIMIIAIBHBIE YCIYTH, UHBIX
rocyJapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO caMOyIIpaBJICHUS 1100
MO/IBE€IOMCTBEHHBIX TOCYAapCTBEHHBIM OPraHaM WJIM OPTaHAM MECTHOTO CaMOYIIPaBJICHUS
OpraHu3aliii, y4acTBYIOIIMX B MPEIOCTAaBIECHUU TOCYJAPCTBEHHBIX M MYHULHUIAIbHBIX
yCIIyT TMPEAyCMOTPEHHBIX 4acThio | crateu | ®enepanbHoro 3akona ot 27 urons 2010
roga N 210-®3 "O6 opranuzanuu npeaoCTaBlICHUs TOCYIAPCTBEHHBIX U MYHULIMITAJIbHBIX
ycayr" B COOTBETCTBMM C HOPMAaTHBHBIMU NpPaBOBbIMU akTamu Poccuiickon ®enepanuu,
HOPMAaTHBHBIMM  TPaBOBbIMM  akTaMu  cyObekToB  Poccuiickoit — ®epepauuu,
MYHUIMIAIbHBIMA TPABOBBIMH aKTaMH, 3a WCKIFOYEHHEM JOKYMEHTOB, BKJIFOUECHHBIX B
ONpEICIICHHBIN YacThbiO 6 CTaThbU 7 IEPEYEHBb JOKYMEHTOB.

2.8. UcuepnbiBaronuii nepeveHb OCHOBAHUI
1JI51 0TKa3a B mpueMe JOKYMEHTOB, HE00X0AUMBbIX
JJI51 MPe0CTABJIEHUS MYHUIIUNIAJIbHOM YCIyTH

OcHoBaHueM [Ji1 OTKa3a B MpPHUEME K PACCMOTPEHUIO 3asiBIICHHS SBIISIETCS
BBISIBJICHUE HECOOIOJICHUsI YCTAaHOBJIEHHBIX cTaThel 11 denepanbHOro 3akoHa OT 6
anpens 2011 roma N 63-®3 "OO »neKTpOHHOM MOANUCH" YCIOBUW NpPHU3HAHUSA
NEeUCTBUTEILHOCTH KBATM(PUITMPOBAHHON 3JIEKTPOHHOU MOANMKCH (B Cllydae HamnpaBiICHUs
3asBJICHUSI U TIpUJIaraéMbIX  JOKYMEHTOB,  MPEAYCMOTPEHHBIX  HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, B DJICKTPOHHOU (hopme).

2.9. UcuepnbIBaOIIUil NepedYeHb OCHOBAHUI 1JI51 IPUOCTAHOBJICHUS
WM 0TKA3a B NMPeA0CTABJICHUHA MYHULIMIIAJIBLHOM yCIAYTH

2.9.1. OcHOBaHMSIMU JIs1 OTKa3a B EPEBOJE NOMEIICHHUS SIBISIOTCA:

1) orcyTcTBHE JOKYMEHTOB, YyKa3aHHbIX B OYHKTe 2.6  HAaCTOSIIETO
aJIMMHHACTPATUBHOTO perjiaMeHTa JOKYMEHTOB, 00513aHHOCTb IO MPEACTABICHUIO KOTOPHIX
BO3JIO’KEHA HA 3asIBUTEIS;
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2) MOCTyIUICHUE B OpPraH, OCYIIECTBIISIIOIINI MEepeBO/ MOMEIIEHU, OTBETa OpraHa
rOCyJIapCTBEHHOM BIACTH, OpraHa MECTHOI'O CAMOYIIPABJICHUS JUOO MOJIBEOMCTBEHHOU
OpraHy rocyJJapCTBEHHOM BJIACTH WUJIM OpPraHy MECTHOTO CaMOYMpPaBJICHUS OPraHU3aluy Ha
MEKBEJOMCTBEHHBIN 3aMpocC, CBUACTEIBCTBYIONIETO 00 OTCYTCTBHUU JOKYMEHTA U (WJIM)
nH(popMaIuu, He0OOXOMUMBIX IS TEPEBOa KIJIOTO MTOMEIICHUSI B HEXKUIIOE TIOMEIIICHUE
WM HEXUIOTO TMOMEIICHUSI B JKWJIOE IOMEIICHHE B COOTBETCTBUM C OYHKTOM 2.6
HACTOAIIETO aJMUHUCTPATUBHOTO PErJIAMEHTAa, €CIM COOTBETCTBYIOIIMM JTOKYMEHT HE
IIPE/ICTaBIICH 3asBUTEIEM IO COOCTBEHHON MHUIIMATHUBE.

OTtka3 B mepeBo/ie MMOMEIIECHHUS 110 YKa3aHHOMY OCHOBAHUIO JIOITyCKAETCS B Ciydae,
ecau  YINOJHOMOYEHHBIM OpraH, OCYIIECTBISIIOINIMN MEpPEeBOJ IMOMEIICHUM, IOCIe
MOJIyYEHHsI YKA3aHHOTO OTBETAa YBEIOMWJI 3asBUTENSI O IIOJYyYEHUM TaKOro OTBETA,
MPEIJIOKUIT 3aIBUTEITIO MPEJICTABUTh JOKYMEHT U (WiK) HHPOpMAIIHIO, HEOOXOAUMBIE JIJIst
NEPEBOJIA KUJIOTO TMOMEIICHHUSI B HEXWIOE MOMEUICHHWE WM HEXUIOTO MOMELIECHUS B
’KHJIOC TOMEIIICHHE B COOTBETCTBUHM C YaCThiO 2 cTtaThi 23 JKumuinHoro kojekca PO, u ne
MOJIYYUJT OT 3asBUTEINISI Takve JOKYMEHT U (i) uHGOpPMAIMIO B TEUCHHUE MATHAAIATH
pabounx JHEW cO JHS HAMPABJICHUS YBEIOMIICHUS;

3) npeacTaBlieHHE TOKYMEHTOB B HEHAIJICKAIIUNA OPTaH;

4) HecoONOJCHUE MPEAYCMOTPEHHBIX cTaTtbet 22 JKuiaumHoro Kojekca
Poccutickon @enepanuy ycaoBHil NEPEBOIa MOMEIICHHUS;

5) HECOOTBETCTBHE MPOEKTA NMEPEYyCTPOUCTBA U (MJIM) MEePEITIAHUPOBKHU MOMEIIICHUS
B MHOTOKBapTHUPHOM JIOM€ TPEOOBAHMSIM 3aKOHOIATEIbCTRA.

2.9.2. Pemenue 06 oTka3e B MepeBOIC MOMEIIEHHUS JOJDKHO COJEPKAaTh OCHOBAHUS
OTKa3a ¢ 00s3aTeIbHONM CCHUIKOM Ha HapyIEHUs, TPEIyCMOTPEHHbIE YacThio | crathu 24
KunumHoro konekca Poccuiickoit @enepannm.

2.9.3. Pemennie 00 oTKa3e B MepPeBOJC MOMEIICHUS BBIACTCS WM HAINPaBIsSETCS
3asBUTENIO HE MO3/IHEE YeM 4Yepe3 TPU padouux JIHSA CO JHS MPUHSTHUSI TAKOTO PEIICHUS U
MOKET OBbITh 00AJTOBAHO 3asIBUTENEM B CYJIEOHOM MOPSIKE.

2.10. ITepeyeHs yciayr, KOTOpbIe SIBJASIIOTCA HEOOXOAUMBIMU
U 00s13aTeJIbHBIMU JIJIS TIPE0CTABJEHUSI MYHUIIUTIAJBHOM YCJIYTH,
B TOM 4MHCJIe CBe/IeHHsI 0 IOKYMeHTe (IOKYMeHTAaX), BbI/IaBaeMOM
(BbIIaBaeMbIX) OPraHU3ANUAMY, YYACTBYIONIUMH B NMPEI0CTABIEHUH
MYHUIMIAJIbHOH yCJIYTH

K ycnyram, xkoTopblie SBISIFOTCS HEOOXOJAMMBIMH M 00s3aTEIbHBIMU IS
MPEOCTaBIECHUS MYHHUIIUTIATbHON YCIIYyTH, OTHOCHUTCSI:

BblJJaya IMPOEKTAa MepeycTpoiicTBa W (WiIM) NEPErIaHUPOBKU MEPEBOJUMOIO
MOMEINICHHS (B Clydae, €Clid MEePeyCTPOUCTBO U (WJIM) TEeperlaHupOBKa TPEOYIOTCS IS
oOecrieyeHus: MCHOJIb30BAHMSI TAKOTO IMOMEIICHHUS B KAau€CTBE MKUJIOTO WA HEXKHUIOTO
TTOMEIIICHUS).

2.11. Pa3mep miiaTsl, B3MMaeMoii ¢ 3asiBUTEJIA TP NMPeI0CTABJICHUN
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MYHHMIUIIAJbHOMN YCJIYTH, M CIIOCOOBI €¢ B3UMAHUS B CJIy4Yasx,
NMPeAyCMOTPEHHBIX (pelepaibHBIMUA 3AaKOHAMHU, IPUHUMAEMbIMHU
B COOTBETCTBUU C HUMU HHBIMUA HOPMATHBHBIMHU IPABOBLIMH
aktamu Poccuiickoin @enepanun, HOpMATHUBHBIMH NIPABOBBIMU
aKTaMH 00J1aCTH, MyHMIIUNIAJIbHBIMHU NIPABOBBIMU aKTAMU

[IpenocTtaBneHre MYyHUIMNATBHONW YCIYTH OCYIIECTBISIETCS Ha O€3BO3ME3THOM
OCHOBE.

2.12. MakcHUMAJIbHBIN CPOK OKUIAHUS B OUepeIH MPH moaayve
3aMpoca 0 NpeoCTABJIEHUN MYHUIIUTIAIbHON YCJIYTH
U NIPH NOJIYYEeHUH Pe3yJIbTaTa NMpeaoCcTaBJIeHHOM
MYHHMIIUNIAJIbHON YCJIYTH

MakcumanbHbI CPOK OKHJIaHUS B OYEPENH NPH MojJaue YBeIOMJICHUS U (W) TpU
MOJIyYeHHUH pe3yJIbTaTa He JIOJKEH MPEBbINIATh 15 MUHYT.

2.13. Cpok perucrpanuu 3anpoca 3asaBUTe/IA 0 IPeI0CTABJICHUN
MYHUIIUTIAJbHOM YCJIYTU, B TOM YHCJIE B 3JIeKTPOHHOI opme

Peructpanus 3asBieHusi, B TOM 4YMCI€ B AJEKTPOHHOU (pOopMe OCYLIECTBISETCS B
JI€Hb €ro MOCTYIUIeHUs (IpH MOCTYIUIEHUH B 3JEKTPOHHOM BHUJE B Hepabouee BpeMms - B
Oy>kalmil pabounii IeHb, CIEAYIOMUN 32 THEM MTOCTYIICHUS YKa3aHHBIX JOKYMEHTOB).

B cnyuae ecnu 3asiBUTENH HAPABUI 3asIBJIECHUE O NMPEIOCTABICHUN MYyHULIATIAIBHOM
YCIYTH B DJIEKTPOHHOM BHJE, TO JOJLKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPEAOCTABICHUE
MYHULIANIAIBHOW  YCIYTH, IPOBOAMUT IPOBEPKY JJIEKTPOHHOM IIOIAIUCH, KOTOPOU
IIOATIMCAHBI 3asIBJICHUE U NIPUJIAraeMble JOKYMEHTBI.

[IpoBepka ycuaeHHOW HEKBATM(PUIIMPOBAHHONW M YCUJIICHHOW KBaJIU(DHUIIMPOBAHHON
JJIEKTPOHHOM IOANMCU OCYIIECTBIAETCS C MCIHOJIB30BAHUEM HMEIOLIUXCSA CPEACTB
AIIEKTPOHHOM  TOJANUCH WM CPEACTB  HMH(DOPMALMOHHOW  CHUCTEMBI  TOJIOBHOTO
yAOCTOBEPSIOIIEIO  LIEHTpa, KOTOpas  BXOAUT B  COCTaB  MH(PacCTpPyKTyphl,
oOecreunBaoniel HHPOPMATMOHHO-TEXHOJIOTMUECKOE B3aMMOJIEUCTBHE JEHCTBYIOIIUX U
CO3JaBa€MbIX HMH(OPMAIMOHHBIX CHCTEM, HCIOJBb3YEMBIX JJIA  MPEIOCTaBIICHUS
MyHUIIMNANbHOW yciayru. IIpoBepka ycuJIEHHON KBalIM(PUIMPOBAHHOW 3JIEKTPOHHOU
MOJMUCH TaKKe OCYIIECTBIISIETCS C UCTOIb30BAHUEM CPENCTB MH(DOPMAIMOHHOW CUCTEMBI
AKKpPEIUTOBAHHOI'O YIOCTOBEPSIOIIETO LIEHTPA.

[IpoBepka mpoCTOM INEKTPOHHOU MOAIKUCU OCYLIECTBIBIETCS C HMCIOJIB30BAHUEM
COOTBETCTBYIOIIIETO CEPBUCA €IUHON CUCTEMBI UACHTU(DUKAIIMY U ayTEeHTU(UKALIUH.

2.14. TpeOoBaHusi K NOMENIEHUM, B KOTOPBIX NPEAOCTABIACTCH
MYHULIUNAJIBHAS YCJIYra, K 3aJIy 0:KUIAAHUS, MeCTaM JJIsl 3aI0JTHeHUS
3aMpoCoOB 0 NMPeJ0CTABJICHUN MYHHMIMIIAJBHOMN yCIyIH,



HH(OPMALMOHHBIM CTEHJAAM ¢ 00pPa31aMHU MX 3aNI0JTHEHHS U TepPeYHeM
AOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABJICHUS MYHUIUIIAJIbHOM
YCJIYIrd, B TOM YUCJIE K 00eCIeYeHHI0 JOCTYITHOCTH /I HHBAJIU/I0B

YKa3aHHBIX 00bEKTOB B COOTBETCTBUM € 3aKOHOAATEJIbCTBOM
Poccuiickoit @egepauuu 0 COUMAIBLHOM 3al[UTE UHBAJIU/I0B

2.14.1. llenTpanpHblii BXOA B 374aHUE YIOJIHOMOYEHHOTO OpraHa, B KOTOPOM
MPEAOCTABIACTCA MYHHIIMNANIbHAS yCiIyra, OOOpYyIyeTcs BBIBECKOW, colepKalien
uH(GOPMAIUIO 0 HANMEHOBAaHUU U peKUMe paboThl Y IOJTHOMOYEHHOTO OpraHa.

Bxox B 31aHMe, B KOTOPOM MPEJOCTABISIETCS] MyHUIIMTNIATBHAS yCIIyTra, 000pyAyeTcs
B COOTBETCTBUU C TPEOOBAHUAMHU, 00ECIIEUNBAIOIIMMH BO3MOXHOCTh OECIPENnsITCTBEHHOTO
BXO0/1a MHBAJIMJIOB B 3/JaHME U BbIXOJa U3 HEro (TaHayc, TOPYYHH).

2.14.2. I'paxxnanam, OTHOCSIIUMCS K KaT€rOpUU MHBAJIUAOB, BKJIIOYAs WHBAJIHJIOB,
UCTIOJIB3YIOUINX KPECa-KOJSICKU U COOAK-IIPOBOJHUKOB, 00ECIIEUNBAIOTCS:

BO3MOXHOCTb  CaMOCTOSITEJIBHOTO TNEPEABMKEHUS MO 3JAaHUI0, B KOTOPOM
MIPEAOCTABISICTCSI MyHHMIMIIATIbHAA YCIYyra, B LENAX JOCTyna K MECTy NpPEIOCTABICHUS
YCIIYTH, B TOM YHCJIE C IOMOUIBIO COTPYAHUKOB Y IOJIJHOMOYEHHOI'O OPTraHa;

BO3MO>KHOCTb ITOCAJKH B TPAHCTIOPTHOE CPEACTBO M BBICAJIKU M3 HETO IMEPE] BXOAOM
B 3/IaHUE, TJ€ MPEIOCTABISIETCS MyHULIUNIAIBHAS YCIIyra, B TOM YHUCIE C UCIIOIb30BaHUEM
KpEeCcna-KOJSICKA U MpU HEOOXOJAMMOCTU C TMOMOILIBIO COTPYAHUKOB YTOJIHOMOYEHHOIO
Oprasa;

COTIPOBOXK/ICHHE MHBAIHMIOB, UMEIONIUX CTOWKHE HapylIeHUs (PYHKIUN 3pEHHs U
CaMOCTOSITEIIBHOIO TIEPEABMIKEHHUS, TI0 TEPPUTOPUH 31aHUSA, B KOTOPOM IIPEIOCTABIIACTCS
MYHHULUITAJIBHAS YCITyTa;

CONCUCTBHE MWHBAIMAY NP BXOAE B 3JaHUE, B KOTOPOM IIPEAOCTABIAETCSA
MyHUIIUNIATBHAS YCIyTa, U BBIXOJAE U3 HEro, MHPOPMUPOBAHME WHBAIUAA O JOCTYITHBIX
MaplIpyTax 0OIECTBEHHOTO TPAHCIIOPTA;

HaJJIexalee pasMelieHue HocuTenedl  uHdopManuv, HEOOXOAUMOW  njis
oOecrieueHns OecHpensITCTBEHHOrO JOCTyNa WHBAIUAOB K MeECTaM MpPeIoCTaBICHUs
MYHULHANAIBHON YCIIYTH C YYETOM OTPAaHMYEHHS UX KU3HEAECATEIBbHOCTH, B TOM YHUCIE
nyOnupoBaHre HEOOXOAUMOM ISl MPEAOCTaBICHUS MYHUIIMIAIBHONW YCIYTH 3ByKOBOU U
3pUTeIbHON MHGpOpPMAIMK, a TaKXKe HAJMHUCEH, 3HAKOB U MHOM TEKCTOBOM U Tpaduieckoi
uH(pOpMAaIIMM 3HAKAMU, BBIMIOJHEHHBIMU peibedHO-TOUeYHBbIM HipudToM bpaiing u Ha
KOHTPacTHOM (POHE;

o0OecrieueHre JOMyCcKa B 3/JaHHE, B KOTOPOM MPEJOCTaBISETCS MYHHIIMIIAIbHAsS
yciyra, COOAaKU-NPOBOJHUKA TPU HAIMYUU JOKYMEHTAa, MOJITBEPXKIAIOLIETO €€
crenuanbHoe 00ydyeHue, BBIJAaHHOTO Mo (opMe W B MOPSAKE, YTBEPKIACHHBIX MPHUKA30M
MunucTepcTBa Tpyaa U conranbHoi 3amuTthl Poccuiickoit @enepanuu ot 22 utoHs 2015
rojga N 386H;

OKa3aHUE MOMOIIH, HEOOXOIMMOM AJisi MOJIy4eHHs B JOCTYIHOM Al HUX (opme
uHpopMaIMK O MpaBWiax MPEAOCTABIICHUS MYHHUIMIIAIBLHON YCIyrd, B TOM 4ucie 00
o(popMJIECHUN HEOOXOAUMBIX IJIsi TMOJYYEHHUS MYHMIMNAIbHOW YCIYI'M JIOKYMEHTOB U
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COBEpUIEHMH MMM JAPYTUX HEOOXOIUMBIX JUIsl MOJIyY€HUS MYHULUNAIBHON YCIyTH
JNICUCTBUU;

oOecrieyeHre npyu HeoOXOIMMOCTH JIONYCKa B 3J1aHUE, B KOTOPOM MPEIOCTABISETCS
MyHULMIIAIbHAS yCIIyTa, CypAONEpEeBOIUMKA, TU(DIOCYPAOIIEPEBOAUNKA;

OKa3aHWE COTPYJHUKAMH  YIOJIHOMOYEHHOTO OpraHa, MpeJoCTaBISIOIIUMU
MYHULUIAIBHYIO YCIYTy, WHOM HEOOXOAMMOW HWHBAIMIAM IIOMOIIM B NPEOJOJIEHUU
06appepoB, MEMIAIOIIKX MMOTYYSHUIO UMH YCIIyT HapaBHE C JPYTHUMHU JTUIAMH.

2.14.3. Ha Teppuropuu, NpUIETAOIIECH K 34aHUI0, B KOTOPOM IIPENOCTaBIAETCS
MyHHIMIANbHAS YCIyra, OpraHu3ylTCsl MeCTa JJI1 NapKOBKH TPAHCIOPTHBIX CPEICTB, B
TOM YHCJIE MECTa JJIs MAPKOBKU TPAHCIIOPTHBIX CPEICTB HHBAIHUIOB. J[OCTYyI 3asBUTEINIEH K
NapKOBOYHBIM MECTaM SIBJIIETCS OECIIIaTHBIM.

2.14.4. TlomeunieHus, mNpeIHa3HA4YCHHbIC I INPEJOCTABICHHUS MYyHULUIIAIbHOU
YCIIyI'M, JOJDKHBI COOTBETCTBOBAaTh CAHUTAPHO-3IHJIEMUOJIOTMYECKAM IIpaBUiIaM M
HOpMAaTHBaM.

B nomenieHusx YNOIHOMOYEHHOrO OpraHa Ha BHJIHOM MECTE YCTaHABIIMBAOTCS
CXEMBI pa3MEIIEHUs CPEACTB MOKAPOTYIICHUS U IyTEN IBAKyallUU.

2.14.5. Mecrta OXHIaHHS W TNpUEMa 3asBUTENEH JOJKHBI OBITH YIOOHBIMH,
000pyI0OBaHbl CTOJIAMH, CTYJIbSIMHU, OO€cleueHbl OJIaHKaMu 3asBICHHUI, oOpa3laMHu HX
3aM0JHEHUs, KaHLIEISIPCKUMHU PUHAJJICKHOCTIMHU.

Mecra nH(pOpMUpPOBaHHS, npeIHa3HAaYeHHbIE LTSt O3HAKOMJICHUS
3aMHTEPECOBAHHBIX JIUL €  HMHPOPMAIMOHHBIMH  MaTepuajliaMH, OOOpyAyIOTCS
MHPOPMAIIMOHHBIMU CTE€HJAMH, HarjasAHOW HH(OpMalMeld, MepeyHeM JOKYMEHTOB,
HEOOXOAMMBIX JJIsi MPENOCTABICHUS MYHHUIMIAIBHOW YCIyr'M, a TakXe TEKCTOM
aAMUHUCTPATUBHOT'O PErJIAMEHTA.

AJIMUHUCTPAaTUBHBIA  pErJIaMEHT, MYHHULMOAIbHBIII TPaBOBOM aKT O €ro
YTBEPXKACHUU JOJDKHBI ObITh TOCTYIHBI 11 03HAKOMJICHUS HA OyMa)KHbIX HOCUTEIISIX.

Kabunetsl, B KOTOpPBIX OCYIIECTBISICTCS TMPUEM 3asBUTENCH, OO0OpYIyHOTCS
MHpOpMaMOHHBIMM  TaOJMYKaMu  (BbIBECKaMHM) C YyKa3aHMEM HOMepa KaOuHeTa,
HAaUMEHOBaHUS CTPYKTYPHOTO Mojpa3ieiaeHus (Ipy HaIu4uK) Y IOJTHOMOYEHHOIO OpraHa.
Tabnuuku Ha BEpSAX KAOMHETOB WJIM HA CTEHAX JIOJKHBI ObITh BUHBI IOCETUTENSIM.

2.15. IToka3aTe/iu JOCTYNNIHOCTH U Ka4eCTBA MYHUIIUIIAJILHOM YCJIYTH

2.15.1. Iloka3zaTensiMu JOCTYTHOCTH MyHULIUIAJIBHOW YCITYTH SIBISFOTCS:

MHGOPMHUPOBAHUE 3aABUTEIICH O IPEIOCTABICHUN MYHUITUTIATBHON YCIyTH;

o0opynoBaHue TEPPUTOPHIA, IPUJIETaIOIINX K MECTOPaCMOI0KEHHUIO
YTIOJTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3JeleHud (MpU HaJIUYMHU), MECTaMH
MAapKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHCJIE ISl JIUL C OTPaHUYEHHBIMH
BO3MO>KHOCTSIMU;

00opy10BaHKE TIOMEUICHUI YTIOJIHOMOYEHHOTO OpraHa MeCTaMy XpaHEHUs! BEpXHei
OJICXK/IbI 3asIBUTENICH, MECTAMH OOILIEr0 MOJIb30BaAHUS;

coboaeHue rpadguka padboTel YIOJHOMOYEHHOIO OpraHa;



00Opy/I0BaHUE MECT OXKUAAHHMS M MECT NpUEMa 3asBUTEICH B YIIOJHOMOYEHHOM
OpraHe CTyJIbSIMH, CTOJaMH, OOECIEeYEHUE KAHLEIAPCKUMHU MPUHAIICKHOCTIMHA IS
MIPEA0CTABIEHUS BO3MOKHOCTH O(POPMIIEHUS TOKYMEHTOB;

BpEeMs, 3aTPAYEHHOE Ha MOJYYEHUE KOHEYHOTO Pe3yIbTaTa MyHULIMITAIIBHON YCITyTH.

2.15.2. Iloka3aTensiMy Ka4eCTBa MyHHULIMIIATIBHOM YCIIYTH SIBJISIFOTCS

KOJIMYECTBO  B3aMMOJEHCTBUIA 3adBUTENII C JODKHOCTHBIMU JIMIAMHU  IpU
MPEA0CTABICHUN MyHUIUIIATBHOW YCIYTH U UX ITPOJIOJIKUTEIBHOCTD;

COOJII0ICHUE CPOKOB U MOCJIEOBATEIBHOCTH BBIIIOJHEHUS BCEX aIMUHUCTPATUBHBIX
IpoLenyp, IPELyCMOTPEHHBIX aIMUHUCTPATUBHBIM PETIIAMEHTOM;

KOJINYECTBO OOOCHOBAaHHBIX JKajlo0 3asBUTENIEd O HECOOIIOACHUM NOpsaKa
BBIIIOJIHEHNS ~ aJIMMHHMCTPAaTUBHBIX NPOLEAYpP, CPOKOB pPETHCTpaluu 3amnpoca U
PEJOCTaBICHUS] MYHUIMNAIBHON yCIyrH, o0 OTKa3e B HCIPABICHUU JOMYLICHHBIX
OIIEYaTOK U OIIMOOK B BBIJAHHBIX B Pe3yJbTaTe MPEAOCTABICHHUSI MyHULIUIIAIBHON YCIyTH
JOKyMEHTax Ju0O0 O HapylIeHHWH CpOKa TaKuX HCIpaBICHUI, a Takke B Cclydae
3aTpe0oBaHusl JOHKHOCTHBIMU JIMIIAMHU Y IOJTHOMOYEHHOTO OpPraHa JOKYMEHTOB, IJIAThI,
HE MIPETYyCMOTPEHHBIX aIMUHUCTPATUBHBIM PETJIaMEHTOM.

2.15.3. 3asBuTensiM o0ecieunBaeTCsl BO3MOXHOCTb MOJYyUYE€HUS HHPOPMALIUH O XOJI1€
MPEAOCTABIICHUS MYHULMIIAIIBHOM YCIyrM NpH JIMYHOM THpHeMe, Mo TenedoHy, Mo
ANEKTPOHHOM ITo4uTe, HA ENMHOM mopraie.

2.16. IlepeyeHb KJIacCOB CPEACTB YJIEKTPOHHOM MOANMCH, KOTOPbIE
JAOIYCKAKTCS K MCIOJIb30BAHUIO IIPH 00pPALeHUH 32 MOJYYeHUEeM
MYHUIHMNIAJIBHON YCIYTH, 0Ka3bIBAEMOM C IPUMEHEHHEM
YCHJICHHOM KBAJU(PUIHPOBAHHON YJIEKTPOHHOU MOAMUCH

C yuerom TpeOoBaHUN K CpeACTBaM »SJIEKTPOHHOW TOJMUCH, YTBEP>KICHHBIX
npuka3zoM denepanbHol ciy)0b1 0e3omacHocTH Poccuiickoit denepanun ot 27 nexkadps
2011 roma N 796, ipu oOpaiiieHnn 3a MOJyYeHUEM MYHHUIIUIIATLHON YCITyTH, OKa3bIBaeMON
C IPUMEHEHUEM YCUIICHHOW KBaTU(UIUPOBAHHOM AJIEKTPOHHON MOAMUCH, TOIYCKAIOTCS K
WCTIOJIb30BAHUIO CIEAYIOIIKE KIacchl cpeacTtB anekTtpoHHor noanucu: KC2, KC3, KBI,
KB2 u KAL.

II1. Cocras, noc/jie10BaTeIbHOCTH U CPOKH BbINOJIHEHHUS
aJIMMHHMCTPATHBHBIX MPOLEAYP, TPEOOBAHUSA K NMOPAIAKY
UX BbINOJHEHHS, B TOM YHCJIie 0COOCHHOCTH BbINOJTHEHHUS
aJMHHUCTPATUBHBLIX NPOLEAYP B JJIEKTPOHHOH opme, a TaKKe
0COOCHHOCTH BBINOJHEHNUS] A/IMUHUCTPATUBHBIX npoueayp B M®IL]

3.1. UcuepnbiBaonuii nepeveHb A AMUHUCTPATUBHBIX POLIEAYP

3.1.1. IlpenocraBneHne MyHUIIMIAIBHON YCIYTH BKIIOYAET B CEOS:
MIPUHSITHE PEIICHUS O TiepeBoie (00 0TKa3e B MEPEBO/IC) TOMEIICHNUS,
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MOJrOTOBKAa aKTa MPUEMOYHOM KOMHCCHUH, TMOATBEPKIAIOIIET0 3aBepLICHUE
NepeyCTPONCTBA, U (WJIK) ePEIIaHUPOBKHU U (UJTH) UHBIX padoT.

3.1.2. Ilpunstue pemeHuss o mepeBome (00 OTKa3ze B IMEpPEBOJE) IMOMEIICHUS
BKJIIOUAET B ce0s BBITIOJHEHHE CIACAYIOUINX aMUHUCTPATUBHBIX MPOLIETYP:

1) mpuem u peructpanus 3asBJICHUAS U IPUIATa€MbIX TOKYMEHTOB;

2) paccMOTpEeHHE 3asBJIICHHS M NPWIAra€MbIX JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABIICHNS MYHULIMIAIBHON YCIYTH, IPUHATUE pElICeHUs O nepeBojae (00 oTKasze B
NepeBo/ie) MOMEIICHHUS;

3) HampaBiieHue (BpyuU€HHE) 3asBUTENIO YBEIOMJICHHS O TiepeBojie (OTKa3e B
NEePeBO/Ie) MOMEIICHHUS.

3.1.3. IloaroToBKa aKkTa MPUEMOYHON KOMHUCCHUH, MOATBEPHKAAIOLIETO 3aBEPLICHUE
nepeycrpoiictBa, u (WiIM) MEpPEIUIaHUPOBKH, W (WJIM) HMHBIX paboOT BKIIOYAEeT B ceOs
BBIIIOJIHEHUE CIIEAYIOINX aIMUHUCTPATUBHBIX IPOLENYP:

1) mpueM u peructpanus 3asBICHHUS O MPUEMKE 3aBEPUIEHHOTO MEePEeyCTPONCTBA, U
(WM) meperIaHupPOBKY, U (MJIN) UHBIX padoT;

2) paccMOTpeHHE 3asBICHHUS, OG(OPMIICHHE aKTa MPUEMOYHOW KOMHUCCHUH,
MOATBEPKIAIOIIETO 3aBEPIICHUE TIEPEyCTPOUCTBA U (UIIN) NEPETTIAHUPOBKH, U (MJIN) UHBIX
pabor;

3) HampaBieHuE (Bpy4YEHHE) 3asBHUTENIO YTBEPKICHHOINO aKTa MPUEMOYHON
KOMHCCHM, HaIpaBJCHUE aKTa MNPUEMOYHOW KOMHUCCHUU B TEPPUTOPUAIBHBIN Oprax
(enepanbHOro opraHa HCHOJIHUTEIBLHOW BIJIACTH, YIMOJHOMOYeHHOro IlpaBurenbcTBOM
Poccuiickon ®enepanun Ha OCYLIECTBJIEHUE TOCYJApPCTBEHHOIO KaJdaCTPOBOIO YUeTa,
roCyJapCTBEHHOW pErucTpauuy mpas, BeAcHHE EIMHOTO TOCyIapCTBEHHOIO peecTpa
HEJABWKUMOCTH M IPEAOCTABIEHUWE  CBEICHUM, colepxamuxci B EauHOM
roCy/IapCTBEHHOM peecTpe HEABMXKMMOCTH B CPOK HE MO3/1Hee 5 pabouux JHEH ¢ JaThl
yTBepXkAeHUS (MOANUCAHMSI) aKTa T[PUEMOYHOM KOMHUCCHM, MOJTBEPKIAIOLIETO
3aBepIIeHUE NEPEyCTPOMCTBa U (MIJIM) TIEPEIJIAaHUPOBKHU MOMEIICHUS, TUOO HampaBeHUE
(BpyueHue) 3asBUTEINIO OTKa3a B IEPEBOJIEC MOMEUIEHUSI C MOTUBUPOBAHHBIM OOBSICHEHUEM.

3.1.4. Dbnok-cxema NpPEeAOCTABICHUS MYHHULMNAIBHOM YCIyI'M MpPHUBEIEHA B
OPUIOKEHUH 3 K HACTOSALIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpunsiTHe pemieHus o nepesojae (00 0TKase B NepeBo/ie) KUJI0ro
MOMellleHNsl B HE:KIJI0Oe MJIH HEKUWIOT0 MOMeIleHUs B 5K1JI0e oMellleHue

3.2. [Ipuem u perucTpanus 3asiBJIeHUS U MPWIATAeMbIX JOKYMEHTOB

3.2.1. FOpuanveckuM ¢GhakToM, SBISIOMMMCS OCHOBAaHUEM JIJIsl Hauajia BBHITOTHEHUS
aJIMMHHUCTPATUBHON MPOIETYpPhl, SBISETCS TMOCTYIJICHHE B YTOJHOMOYEHHBIM Opra
3asBJICHUS U MPUJIaraéMbIX JOKYMEHTOB.

3.2.2. JI0OJKHOCTHOE MO YTOJIHOMOYEHHOIO OpPIraHa, OTBETCTBEHHOE 3a IMPUEM U
pPETUCTpALMIO 3asABIICHUS, B JI€Hb IMOCTYIUIGHHUS 3asBIeHUS (TpU TOCTYIJICHUH B



AJIEKTPOHHOM BHJE€ B Hepabouee BpeMms - B Ommpkaliuuil pabouuil JeHb, CIETYIOMMNA 3a
JTHEM TIOCTYIUJIEHUS] YKA3aHHBIX IOKYMEHTOB):

OCYLIECTBJISIET PETUCTPALMIO 3asBJICHUS M MPUIIAraeéMbIX JOKYMEHTOB B XKypHaje
pPETUCTpALK BXOAIINX 00pallleHuH;

B Cily4yae JMYHOTO OOpalleHusi BBIIAET PACIHUCKY B TMOJYYEHUU OT 3asiBUTENs
JOKYMEHTOB C YKa3aHUEM UX MEPEYHS U JaThl UX MMOTYYEHUsT Y TOJTHOMOYEHHBIM OPTraHOM.

3.2.3. B cmydae ecnu 3asBICHUE M MPUIIAraeMble JTOKYMEHTBI ITPEACTABIIOTCS
3as1BUTEJIEM B YIIOJIHOMOYEHHBI OpPraH JIMYHO, JOJDKHOCTHOE JIMIO Y IIOJHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a IPUEM U PETUCTPALMIO 3asBJICHUS BBIJACT 3aIBUTEIIO WU €TI0
IIPEICTaBUTENIO PACIUCKY B IOJIYYEHUM JAOKYMEHTOB C yKa3aHHUEM HUX IEpEYHS U JaThl
nonyuyeHusi. Pacnncka BblaeTcss 3asgBUTENIO (IPEICTAaBUTENIO 3asBUTENs) B JCHb
NOJIy4EeHHS Y TIOJTHOMOUYEHHBIM OPraHOM TaKMX JOKYMEHTOB.

B ciuywae ecnm 3asdBIIEHHME M NpUJIaracéMble  JIOKYMEHTBI IIPEICTaBIICHBI B
YTOITHOMOYEHHBI OpraH MOCPEICTBOM MOYTOBOIO OTHPABICHHS WM MPEACTABICHBI
3asiBUTEIEM (IIPEACTABUTENEM 3asiBUTENs) JUYHO uyepe3 ML, pacnucka B mojgydyeHuu
TaKMX 3aBJICHUd W JIOKYMEHTOB HAINpaBIAECTCS YIOJIHOMOYEHHBIM OpPraHOM IIO
YKa3aHHOMY B 3asIBJICHUM NOYTOBOMY aJpECy B T€UEHUE pabOYero JHs, CIEAYIOLIEro 3a
JTHEM TIOJy4eHHS Y TOJTHOMOYEHHBIM OPraHOM JJOKYMEHTOB.

[lonyuyenue 3asBlIEHHMS W TPHIAra€MbIX JOKYMEHTOB, MPEACTABIAEMBIX B (opMme
ANEKTPOHHBIX JTOKYMEHTOB, TMOATBEPXKIaeTcd YIOJIHOMOYEHHbIM OpPraHOM IyTEM
HalpaBleHUS 3asABUTENIO (MIPEICTABUTENIO 3asBUTENS]) COOOIIEHUS O TOJyYEHUH
3as1BJIEHUS U JOKYMEHTOB C YKa3aHUEM BXOJSIIIET0 PETUCTPALMOHHOIO HOMEpPA 3asIBJICHHUS,
JaThl TOJYYEHHs YTOJHOMOYEHHBIM OpPraHOM 3asBICHUS W JOKYMEHTOB, a TaKXKe
nepeyeHb HaMMEHOBaHUH (DaiiyioB, MpenCcTaBICHHBIX B (HOPME AJIEKTPOHHBIX JOKYMEHTOB,
C YKa3aHHueM UX oO0bema.

CooOuieHne 0 MONY4YEHUU 3asBIICHUS U MPUIATaeMbIX JTOKYMEHTOB HaIpaBIIsieTCs
M0 YKa3aHHOMY B 3asBJIEHUU aJpeCcy 3JICKTPOHHOW MMOYTHl WM B JIMYHBbIA KaOHWHET
3asiBUTENd Ha EquHoM nopraiie.

CooO11ieHre 0 MOJYYEHUHU 3asiBICHUS M MPUJIaraéMblX JTOKYMEHTOB HaIlpaBisieTCs
3asBUTEIIO (MPEICTABUTENIO 3asIBUTEIISI) HE T03/{HEee paboyero JHs, CICAYIOIIETro 3a JHEM
NOCTYIUJICHUS 3asIBJICHUS B Y TIOJTHOMOYEHHBII OpraH.

3.2.4. Tlocne perucrtpauuu 3asBJICHUE W TPUIAraéMble K HEMY JOKYMEHTHI
HANpaBJISIIOTCA JJII PACCMOTPEHHUs JOHKHOCTHOMY JUIy YTIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 32 MPEIOCTABICHUE MYHULHUIIAJBHON yCIyru (fajnee - JOJKHOCTHOE
JIML0, OTBETCTBEHHOE 32 MPEAOCTABICHUE MYHULIUITIAJIBHON YCIyTH).

3.2.5. Cpox BBINOJHEHUS] JTAHHOW aJIMUHUCTPATUBHON MpoOLEIypbl COCTaBisieT |
paboumii JeHb €O JAHS TOCTYIUICHUS 3asBJICHUS U TMPWIAraeMblXx JOKYMEHTOB B
YnonHomoueHHblii opran (B cimydae oOpamienuss B M®L[ B cpoku, ycTaHOBIECHHBIE
CornamienueM 0 B3auMOJICHCTBUM, HO HE TMo3aHee 3 pabouux AHEH CO JHS MOCTYTICHUS
3asBJICHUS U MPUJIaraéMbIX JOKYMEHTOB).



3.2.6. Pe3ynpTaTOM BBHINIOJIHEHUS JAHHOW aMUHUCTPATUBHOM MPOLIETYPHI SIBISIETCS
MOJTYYEHHE JTOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHHUIUIIATBHON
YCJIYTH 3as1BJICHUS U IPUJIAraeMbIX TJOKYMEHTOB Ha paCCMOTpPEHHUE.

3.3. PaccMoTpeHue 3asiBJIeHUS U IPWIATAeMbIX JOKYMEHTOB,
HEeO0XOAMMBIX /IJIfl IPEeI0CTABJIEHU MYHUIIMIIAJIbHOM YCJIYTH,
NPUHSATHE PellieHns 0 nepeBoje (00 0TKa3e B nepeBojie) NOMeIIeHN s

3.3.1. FOpunnueckum paxTom, SIBIASIOMMAMCS OCHOBAHUEM IS Hadaja WCTIOTHEHUS
aIMUHHUCTPATUBHON MPOLEAYPHI, SBISACTCS TNOCTYIUICHHE 3asBICHUS W IPUIIAracMbIX
JOKYMEHTOB Ha pACCMOTPEHUE JIOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3 IPEJOCTABIICHHUE
MYHUIUIIAIBHON YCIIyTH.

3.3.2. B ciydae mOCTYIUIEHHs 3asBICHUS W IIPWIATaeMbIX JOKYMEHTOB B
AJIEKTPOHHOM  (GopMe JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPEJOCTaBICHHUE
MYHULIMINIATIBHON YCIyTH, B T€UeHHE 3 padouyux JHEW CO JTHS perucTpaluu 3asBlICHUS U
JIOKYMEHTOB MPOBOAUT TMPOBEPKY YCUJIEHHOMW KBAIU(UIMPOBAHHON SJIEKTPOHHOU
MOANKCH, KOTOPOW MOANKUCAHBI 3asIBJICHUE U MPUJIaraeéMble JOKYMEHTHI.

IIpoBepka YCUJIIEHHON KBUTU(PUIIUPOBAHHON AIEKTPOHHOMN MIOAITACHU
OCYLIECTBIISIETCS C HMCIOJIb30BAHUEM HUMEIOIIUXCS CPEACTB 3JEKTPOHHOW MOAMUCH WIIN
cpencTB MH(OPMAIIMOHHONW CHCTEMbl TOJIOBHOTO YIOCTOBEPSIOIIET0 WEHTpa, KOTopas
BXOJIUT B COCTaB UHPPACTPYKTYpPHbI, 00ecreunBaroield HH(POPMamOHHO-TEXHOJIOTMUYECKOEe
B3aMMOJICUCTBHE  JCUCTBYIOIIMX W  CO3/1aBa€MbIX  HMH(DOPMALMOHHBIX  CHUCTEM,
UCIIOJIB3YEMBIX JUISl IPENOCTABIEHUsI T'OCYIAapCTBEHHOM yciyru. IIpoBepka ycuieHHOU
KBAJIM(UIUPOBAHHON 3JIEKTPOHHOMN MOJIMUCU TaKXK€ OCYLIECTBIIAECTCSA C MCIOJIb30BaHUEM
CpeICTB MH(POPMALIMOHHOMN CHUCTEMBI aKKPEIUTOBAHHOIO yIOCTOBEPSIOLIETO LIEHTPA.

3.3.3. Ecnu B ciy4ae mpoBEpKHU YCUJICHHOW KBaIM(DUIIMPOBAHHOW 3JIEKTPOHHOMN
HOJMUCH YCTAHOBJIGHO HECOOJIIOJICHUE YCJIOBHM MPU3HAHUS €€ JEeWCTBUTEIBHOCTH,
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHULUIIAJBHOM YCIYr'H, B
TedeHue 1 paboyero AHs CO JHS OKOHYAHMS YKa3aHHOM MPOBEPKU:

rOTOBUT YBeIOMJEHHME 00 OTKaze B TMPUHSATUU 3asBICHUS M NPHUIIaraeMbIX
JOKYMEHTOB C yKa3aHHMEM TMPUYMH UX BO3Bpara 3a MOANKHCHI0 PYKOBOAMUTENS
YTOITHOMOYEHHOTO OPraHa;

HampaBJsieT 3asBUTENI0 yKa3aHHOE YBEJOMIIGHHE B JJIEKTPOHHOM ¢opme,
NOJNMHUCAHHOE YCUJICHHOW KBAIU(PUIIMPOBAHHON 3JIEKTPOHHOM MOJAMNUCHIO PYKOBOAUTENS
VYT0JIHOMOYEHHOT'0 OpraHa, Mo aJipecy JIEKTPOHHOU MOYTHI 3asIBUTEIS.

[locne monydyeHus yBEIOMJICHHS 3asBUTENb BIpaBe OOpPATUTHCS MOBTOPHO C
3as1BJIEHUEM O MPEAOCTABIECHUN YCIYTH, YCTPAaHHWB HAPYLICHHs, KOTOPbIE MOCIYKHIN
OCHOBaHHUEM JJIsl 0TKa3a B MPUEME K PACCMOTPEHHUIO MEPBUYHOTO OOpAILEHUSI.

3.3.4. B ciywyae eciu 3asgBUTENh IO CBOEMY YCMOTPEHHIO HE MPEICTAaBHII
JOKYMEHTBI, YKa3aHHble B NYHKTE 2.7.1 HACTOSILEro aIMUHUCTPATUBHOIO PErJIAMEHTA, U
MIPU TOCTYTUICHUH 3asBJICHUS U MPHUJIaraeéMbIX JTOKYMEHTOB B 3JIEKTPOHHOH (hopme (eciu B
pe3yibTaTe MPOBEPKHU YCUIICHHON KBaTU(MUIIMPOBAHHOM 3JIEKTPOHHOM MOJNUCH 3asBUTEIIA




YCTaHOBJICHO COOJIIOZICHUE YCJIOBHM MpU3HAHUS €€ JIEUCTBUTEIIBHOCTH), JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPEJOCTaBICHNE MyHHUIIUIIATILHOW yCIyTH, B Te4eHne 3 pabounx
THEW CO JAHS TONYyYEeHUsS 3asBJICHUSI M TPUIaraéMbIX JOKYMEHTOB OO0€CIeUUBaET
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3allPOCOB JJIs MOJIYYEHHS JTOKYMEHTOB (CBEICHUU U3
JIOKYMEHTOB), MPEIyCMOTPEHHBIX HNYHKTOM 2.7.1 HACTOSIIEro aaMUHHUCTPATHBHOTO
periiaMeHra.

3.3.5. Ecaum  HOKyMEHThHl, yKa3aHHble B IOyHKTe 2.7.1  HacTodumero
aIMUHUCTPATUBHOTO pErjaMeHTa, 3asgBUTEIEM HE TMPEJCTaBICHbl, OTBETCTBEHHBIN
UCIIOJIHUTENH (DOPMHUPYET U HANPABIIIET MEKBEIOMCTBEHHBIN 3alpOC (3apOChI):

1) mpaBoycTaHaBiMBaIoOlMe JOKYMEHTbl Ha TmiepeycTpauBaemMoe W (WIH)
NEPEIJIaHUPYEMOE KUJIOE MOMEIICHUE, €CIIM MPABO HA HErO 3aperucTpupoBaHo B EnuHOM
rOCYJIapCTBEHHOM pEECTpPE HEIBW)XKUMOCTH, B EJWHBII TOCYyIapCTBEHHBIN peecTp
HEJIBU>KUMOCTH;

2) TEXHUYECKUU MAacropT MepPeyCTPauBaeMoro u (WiM) MeperuiaHupyeMOro KHJI0ro
MOMENIeHUs (B CIy4ae, €ciid MEPEeBOJMMOE MOMEIIEHUE SIBISETCS >KHIIBIM, TEXHUYECKUN
MacropT Takoro nomMeueHus) B Pocpeectp;

3) m1a” nepeBOAMMOro OMEIEHUS C €r0 TEXHUYECKUM onucanueM B Pocpeectp;

4) mo3TaXHBIM TUJIaH J0OMa, B KOTOPOM HAaXOJUTCS MEPEBOAUMOE IOMEIICHHUE B
Pocpeectp.

MaxkcuManbHbIil CPOK BBIOJTHEHUS JAHHOTO JECUCTBUSI COCTABIISIET 5 KaJEHIAPHBIX
IHEW €O JHS TOJIyYEHUS OTBETCTBEHHBIM HCIOJHHUTEIEM 3asBJICHUS U IPUIAracMbIX
JIOKYMEHTOB.

3.3.6. Ilpu HaIMYUM MOJTHOTO TTAKeTa HEOOXOUMOM JTOKYMEHTAIIMN OTBETCTBEHHBIN
UCIIOJHUTENh B TEYeHUWE | [Hs, CHEAYIOUIEro 3a JHEM MPOBEPKH KOMIUIEKTHOCTH
MPE/ICTaBIICHHBIX JTOKYMEHTOB U TOJHOTHI COJEpKalleicss B 3asBICHUU HH(OpMaIuu,
TOTOBHUT MTPOEKT MPABOBOTO aKTa O MepeBojie (0TKa3e B IEPEBO/IC) TOMEIICHHUS.

[locne moamMcaHusi MPOEKTa MPABOBOIO aKTa CHEHHAINCT, OTBETCTBEHHBIM 3a
MPE0CTaBICHUE MyHULIUTTIAIBHOW YCIYTH, TOTOBUT YBEJOMJICHUE YCTAHOBJICHHOW (POPMBI
JUTS TIOJITUCAHUs PYKOBOJIUTEIEM Y TOJIHOMOUYEHHOTO OpraHa.

3.3.8. CpoK BBINOJHEHHS] aAMUHACTPATUBHON MPOLIEAYPHI - HE MO3JAHEE YEM YEPE3
43 xaneHJapHBIX THS CO JHA Mepeladd 3aperuCTPUPOBAHHOTO 3asBICHUS U JIOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] MyHUITUIIAIbHON YCITYTH.

3.3. Pe3yapTaToM BBIMOJHEHUS TAHHOW aMUHHUCTPATUBHON MPOIETYpPHI SBIISIOTCS
MOAIMCAHHbIE PYKOBOAMUTENEM YTOJIHOMOYEHHOTO OpraHa W 3aperuCTPUPOBAHHBIC
IIPAaBOBOIl aKT O MepeBoje (OTKa3e B MEPEBOJE) NOMEIIECHHS U YBEAOMIIEHUE O NEPEBOJIE
(oTKa3e B mepeBO/I€) MOMEIIECHHUS.

3.4. HanpagieHnue (Bpy4eHne) 3asiBUTEJII0 YBeIOMJICHUS
0 nepesoje (0TKa3e B epeBoje) MOMeIIeHHs

3.4.1. FOpuandeckum pakToM, SBISIFONTAMCS OCHOBAaHUEM JJIsI Hauajia BHITTOJIHEHUS
aIMUHUCTPATUBHON TIPOIICAYPHI, SABIACTCS MOCTYIUICHHE CIEIHUAIUCTY, OTBETCTBEHHOMY



3a JEJNOMPOU3BOJACTBO, 2-X OK3EMIUISIPOB MOAMMCAHHOTO U 3apEeruCTPUPOBAHHOIO
YBEJIOMJICHHUSI O MepeBo/ie (0TKa3e B MEPEBO/IC) MOMEIICHUS.

3.4.2. BpyueHue yBeIOMJIEHUS O IMepeBojie (OTKa3e B IMEPEBOJIC) MOMEIICHUs
OCYLIECTBJISIETCS ~ CHEUUATUCTOM  YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32
JENONPOU3BOACTBO, B TeueHWe 3 pabouMx [JHEH CO JHSA NPUHATUS PELICHHS
YTOJIHOMOYEHHBIM OpraHoM. Belnaya yBenomuleHHsT O mepeBoje JMOo 00 OTkase B
MIEPEBOJIE IOMEUIEHUS MOXKET OCYILIECTBISATHCSA:

1) myrem HampaBieHUsI MO TOYTE€ B aJpec 3asBUTENs 3aKa3HbIM IMHCHbMOM C
YBEJOMIICHUEM;

2) myTeM BpYydYEHHUS 3aABUTEIIO0 WIM €ro 3aKOHHOMY MPEICTABUTENIO TIO
JIOBEPEHHOCTH;

3) yepe3 nuuHbIA kabuHeT Ha ExuHoM moprasne (BO3MOXKHO MpH MoJayue 3asiBICHUS
nocpeactsoM EnnHoro noprana);

4) yepez MOL] (Bo3MOkHO Ipu nojaye 3asapieHust B MOILI).

3asBUTENI0  HANpaBISETCA  JK3EMIULIP  YBEJAOMJICHHUS, BTOPOM  AK3EMIUISP
YBEJIOMJICHHSI XPAHUTCSI B CUCTEME JIEJIONTPOU3BOACTBA Y IOJJHOMOUYEHHOI'O OpraHa.

VYBenomienne 00 OTKa3ze € yKa3aHMEM MNPUYMH OTKa3a B MEPEBOJAE IMOMEUICHUS
HaIpaBJsieTCsl 3adABUTEN0. BmecTe ¢ yBEIOMIICHHEM 3asBUTEII0 BO3BPAILAIOTCS BCE
MPE/ICTABICHHBIE UM JJOKYMEHTHI.

3.4.3. Cpok BBINOJHEHUS! aAMUHUCTPATUBHON MPOLEIYpPHl COCTABISIET 3 paboumx
JIHSL CO THSI IPUHSATUS PELICHUS O IEpeBoie (0TKa3e B EPEBOE) TOMELIEHUS.

3.4.4. KputeprieM NpUHATUS PEIICHUS B PAMKaX BBINOJHEHHS aJMHUHUCTPATUBHOM
IPOLIEAYPHI SABIIACTCS:

- HAJINYME MOJINMCAHHOIO YBEJOMIICHHUS O IEPEBOJIE TOMEILICHHS;

- HaJIM4Ke NOJMMCAaHHOrO YBEAOMIIEHHUS 00 OTKa3€e B MEPEBOJIE OMEIICHHUS.

3.4.5. Pe3ynpTaToOM BBINOJHEHUS TAHHOW aJMUHUCTPATUBHON MPOLIEAYPHI SBISIETCS
HalpaBJeHUE (BpYYEHHUE) 3asBUTENIO0 YBEAOMIIEHHS O TMEpPEeBOJE NOMEIICHUsS 0o
YBEJIOMJIEHHE 00 OTKa3€ B EPEBOJIEC MOMEIICHUS.

OpraH, OCyHIECTBJISIIOIIMN TEPEBOJI MOMEIICHUN, OJHOBPEMEHHO C BBbIAAYEH WU
HaIpaBJICHUEM 3asIBUTENIO JAHHOTO JAOKYMEHTa MH(POPMUPYET O MPUHATUH YKa3aHHOTO
pelieHuss COOCTBEHHHKOB MOMEIIEHUM, MPUMBIKAIONIUX K TOMEIIECHUIO, B OTHOIICHUU
KOTOPOTO MPUHSATO YKa3aHHOE pElICHUE.

B ciydyae HEOOXOAMMOCTH MPOBEAEHUS IEPEYCTPOMCTBA, U (MJIM) MeperIaHuPOBKU
MEePEBOAMMOTO TIOMEIIEHUs, U (WIU) HWHBIX PabOT st OOecredeHus HCIOJIb30BaHUS
TaKOT0 MOMEIIECHUS B KAYECTBE JKUJIOTO WJIM HEXKHUIJIOTO TTOMEIIEHUS MPABOBOM aKT T0KEH
cozepkaTh TpeOoBaHHE 00 UX MPOBEICHUHU, TIEPEUCHh MHBIX PadOT, €CIIM UX MPOBEICHUE
HE00XO0IMO.

[IpaBoBOM aKT MOATBEP)KIAET OKOHYAHUE II€pEeBOAA IOMEUIEHUS M SBISETCA
OCHOBAHUEM HCIIOJI30BaHUS TOMENIEHUS B KAUYE€CTBE KUJIOTO WIIM HEXHUJIOTO MOMEIICHUS,
€CJIM ISl TAKOTO MCIOJIb30BaHUsl HE TpeOyeTcsl MPOBEJIEHNE €ro MepeyCTpPOMCTBa, U (UIIH)
NeperaHuPOBKH, U (UJIM) UHBIX pa0oT.



IToaroroBka akra NnpMeMO4YHOM KOMUCCHUH,
NMOATBEPKAAIOLIEI0 3aBepIllIeHHe MepeyCTPoicTBa,
U (MJIM) nepeIviaHuPOBKY, U (WIH) HHBIX PadoT

3.5. [IpueM u perucrpauus 3asiBJCHUSA O IPUEMKe
3aBePUICHHOI0 NepeyCTPOMCTBA, U (WJIM) NepenJIaHMPOBKH,
U (MJIM) MHBIX Pa00T HEKMJIOT0 (3KUJI0r0) MOMelleHH s

3.5.1. FOpuaundeckuM (pakToM, SIBISIOIMMCS OCHOBAaHHEM JIJIsl Hauaja BBINOJTHEHUS
aIMUHHUCTPATUBHON TIPOLIEAYPHI, SBISETCA IOCTYIUIEHWE B YTIOJHOMOYEHHBI OpraH
3asiBJICHUS O MPUEMKE 3aBEPIICHHOTO MEPEeyCTPONCTBA, U (MJIN) EPETUIAHUPOBKH, U (UIIH)
UHBIX PabOT HEXMIIOTO (KIIJIOTO) TOMEIIEHUS (Jajiee - 3asBJICHUE O IPUEMKE).

3.5.2. JI0JKHOCTHOE JIMLO YIIOJIHOMOYEHHOIO OPIraHa, OTBETCTBEHHOE 3a IIPUEM U
PETUCTPALIMIO 3asBJICHUS, B JIEHb MMOCTYIUICHUS 3asBJICHUS O MPUEMKe (TPU MOCTYTUICHUH B
AJIEKTPOHHOM BHUJI€ B Hepabouee Bpems - B Onmxkaliiuid pabouuil JeHb, CIAeAYIOUUN 3a
JTHEM TOCTYIUJICHUS YKa3aHHBIX JOKYMEHTOB):

OCYLIECTBJISIET PETUCTPAIMIO 3asBJICHUS O MNPUEMKE B JKypHalleé pPErucTpanuu
BXOJISIIIAX OOpaIleHHI;

BBIJIAET PACIIMCKY B MMOJTYYEHUH OT 3asiBUTENS 3aBJICHHS O IPUEMKE.

3.5.3. Ilocne perucrpanuu 3asBICHUE O IPUEMKE HANIPABISAETCS I PACCMOTPEHUS
JOJKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a MpPEAO0CTaBIIECHUE
MYHUITUTIATBHON YCIYTH (J1ajiee - TOJBKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEA0CTaBICHUE
MYHULHANAIBHOU YCITYTH).

3.5.4. Cpox BBINOJHEHUS] NAHHOW AJIMUHUCTPATHBHON MHpOLEIYypbl COCTaBisIET |
pabouuii AeHb CO JHS MOCTYIJICHUS 3asIBJICHUS O IPUEMKE B Y IOJTHOMOYEHHBIN OpraH.

3.5.5. KputepueM npuHATHS PEUIEHUS 110 aAMUHUCTPATUBHOMN MPOLEYPE SIBISETCA
MOCTYIJICHUE  3asBJICHUS W  MPUJIaraéMblXx  JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABIICHUS MyHULIMIIAJBHON YCIYTH.

3.5.6. Pe3ynbTaTOM BBINOJHEHUS JAHHOW aAMUHUCTPATUBHOW MPOLETYPHI SIBISIETCS
MOJIyYeHHE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHHUIIMIAIbHON
YCIIYTH 3asBJIEHUS O IPUEMKE Ha pACCMOTPEHUE.

3.6. PaccmoTpenue 3asiByieHus1, 0popMiIeHHE AaKTA IPUEMOYHOH
KOMUCCHM, MOATBEPKIAIOIIETr0 3aBeplIeHe MepeycTPoicTBa
U (MJIM) MeperIaHuPOBKY, U (WJIH) HHBIX PadoT

3.6.1. FOpuanveckuMm ¢GhakToM, SBISIOMKAMCS OCHOBAaHUEM JIJIsl Hadajia BBIMTOJTHEHUS
AIMUHUCTPATUBHOM  TPOIEAYPHI, SBISETCA  MOJY4YEHHUE JIOJDKHOCTHBIM  JIAIIOM,
OTBETCTBEHHBIM 32 MPEJOCTABJICHUE MYHHIIMTAIBHON YCIYTH 3asBJICHHS O MPUEMKE Ha
paccMOTpEeHHE.



3.6.2. B ogeHp mNOCTyIUIEHHS 3asABJIECHUS O MPUEMKE JIOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MPEJOCTABICHHE MYHHUIMIAIBHOM YCIYyrHM, HW3BEIIAET 3asBUTENS U
YJICHOB IPUEMOYHON KOMUCCHH O J1aT€ U BPEMEHU IPOBEICHUS PUEMKH MTOMEILIEHU.

3.6.3. CocTaB NpueMOYHON KOMHCCHH YTBEPKAAETCS Y MOJTHOMOYEHHBIM OPTaHOM.

3.6.4. IlpuemMouHass KOMHCCHS B HA3HAYEHHOE BpeMs IPOU3BOJUT OCMOTP
MEPEBOAMMOrO MOMELIEHUS U TPUHUMAET PEIECHUE:

O TMPU3HAHMM 3aBEPLICHHBIM IEepeycTpoiicTBAa M (WJIM) MEperyIaHUuPOBKU
HOMEIIEHUS], KOTOPOE 0(hOPMIISETCS aKTOM ITPUEMKHU;

O TMpPU3HAHUM HE3aBEPLIECHHBIM NEpeycTpoiicTBAa U (WIKM) NEPEIIaHUPOBKU
OMELICHMUSL.

3.6.5. KputepreMm NpUHATUS pELICHUS O MOAIUCAHUM AKTA NMPUEMKH ITPUEMOYHOMN
KOMHUCCHEHN SBJISETCSI COOTBETCTBUE BBINOJHEHHBIX PabOT MPOEKTY MEepeycTPOCTBA U
(unn) meperuIaHupPOBKH MOMEIIECHHUS.

3.6.6. 3aBepuieHue nepeycTpoicTBa U (WIM) MEPEIIAHUPOBKUA TOMEIICHUS
MOATBEP)KIAETCS AKTOM MPUEMKH, B KOTOPOM COJIEPKUTCS PpEIIEHWEe O NpHU3HAHUU
3aBEPILIECHHBIM NIEPEYCTPOMCTBA U (UJIN) MEPEITIAHUPOBKU TOMEIICHHUS.

AKT mnpHeMKu cocTaBisieTcsi B 4 OHK3EeMIULIpaX W MOANHUCHIBAETCS UWICHAMHU
IIPUEMOYHON KOMHUCCHH.

3.6.7. AKT IpUEMKH YTBEPKIACTCS PYKOBOJUTEIEM Y IOJJTHOMOUYEHHOTO OpPraHa.

3.6.8. Kpurepuem TmpUHATHS pEIICHHS O TPU3HAHUM  HE3aBEPUICHHBIM
nepeycTpoiictBa W (MJM) MEPEIvIaHUPOBKU MOMEIIEHUS SIBISIETCS HECOOTBETCTBHE
BBITIOJIHEHHBIX Pa00T MPOEKTY MepPEeyCTPOMCTBA U (MJIK) TIEPETUIAaHUPOBKU TTOMEIICHHUSI.

3.6.9. Ha ocHOBaHMHU pelIEHUs O MPU3HAHUU HE3aBEPUICHHBIM IEPEYyCTPOICTBA U
(W) mnepernyaHupOBKM IOMEILIEHUs, a TakK€ IO OCHOBAHMIO, IPEAYCMOTPEHHOMY
OYHKTOM 2.9.2 HACTOSIIEro aJMUHUCTPATUBHOTO perjlaMeHTa, OopopMIIseTcs OTKa3 B
HEepeBOie MOMEIIEHUSI C MOTUBUPOBAHHBIM OOBSICHEHHEM.

3.6.10. Cpok BBINOJHEHHUS aJAMUHUCTPATUBHOM MpOUENypbl - B Te4YeHHE 28
KaJICHOAPHBIX JHEH €O JHS TMOJYYEHHUs JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
peI0CTaBICHUE MYHUIIMTIAIBHON YCIIYTH 3asBJICHUS O PUEMKE Ha paCCMOTPEHHE.

3.6.11. Pe3ynpTraroM BBINOJHEHHUS AIMUHHCTPATUBHOM MPOUEAYPHl SABISETCA
YTBEPXKJICHHBI pPYKOBOAMTENIEM YIOJIHOMOYEHHOTO OpraHa akT TMpPUEMKH J0o
NOJNUCAHHBINA OTKA3 B MEPEBOJIE TOMEIIECHUSI C MOTUBUPOBAHHBIM OOBSICHEHUEM.

3.7. HanipaBiieHue (Bpy4eHne) 3asiBUTEJII0 YTBEPKIEHHOT0 aKTa
NPUEMOYHOM KOMUCCHHU, HATIPABJICHHE aKTA MPUEMOYHON KOMUCCUU
B TEPPUTOPHAJIBHBINA OPraH (peepajbHOr0 OPraHa HCHOJIHUTEILHOU

BJIACTH, YIIOJTHOMO4YeHHOT0 IIpaBuTtenscrBoMm Poccuiickoit @enepauun
Ha OCYLIECTBJICHHUE FOCYIaPCTBEHHOI0 KaJacTPOBOI0 y4era,
rocyJapcTBeHHON perucrpauum npas, seaenue Exunoro
roCyI1apCTBEHHOI'0 peecTpPa HeABUKMMOCTH U NMPEA0CTABJICHHE

CBeIeHU M, coaepxammxcsa B EAMHOM rocyagapcrBeHHOM peecTpe

HEIBUKMMOCTH, JIN00 HaNpaBjieHue (BpyYeHue) 3asiBUTEI0 0TKA3a



B II€peBOJ€ NOMECHUA ¢ MOTHBUPOBAHHBIM 00bSICHEHHEM

3.7.1. JIOJDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IPENOCTABICHWE MYHULMUIIAIBHOU
YCIIYTH, B CPOK HE TMO3[HEe 5 pabouux JHEW C MaThl YTBEPKACHUS (TIOIIMUCAHUS) aKTa
MPUEMKH, TOJITBEPKAAIOUIET0 3aBEPUICHUE MEPEYyCTPOCTBA M (WIHM) NEPEIIaHUPOBKU
MOMEILIEHUS], HATIPABISET B ANEKTPOHHOU (pOopMe B OpraH perucTpaiy npas 3asBiIeHUE 00
OCYLIECTBJIEHUU KaJacCTPOBOIO y4YeTa WM KaJacTPOBOIO y4Ye€Ta W TOCYAapCTBEHHOU
pErucTpalMy MpaBa 3asBUTENs Ha NEPEIUIAaHMPOBAHHOE IMOMEIICHUE C NMPUIOKEHUEM K
HEMY HEOOXOIUMBIX JOKYMEHTOB, BKJIIOYas CBEIEHUS 00 yIulare 3asBUTEIEM
TOCHOILIIMHBI.

JIOKyMEHTBI, NMPEAYCMOTPEHHBbIE NYHKTOM 3.7.1 HACTOALIEro aJIMHHHCTPATUBHOIO
periJamMeHTa, HaNpaBisIOTCA CHOCOOOM, MO3BOJSIOUIUM TOATBEPAUTh (PaKT U JaTy
HampaBJICHUSI.

3.7.2. Bblgaua (HampaBlIEHHWE) 3asBUTENI0 YTBEPXKIECHHOIO AaKTa MPUEMKH,
MOANKMCAHHOTO OTKa3a B IMEpPEBOAE IOMEUIEHUSI C MOTHUBHPOBAHHBIM OOBSICHEHUEM

OCYILIECTBIISETCS:
1) myrem HampaBieHUsT MO TOYTE€ B AaJpPEC 3asABUTENS 3aKa3HbIM IHCbMOM C
YBEJIOMIICHHEM;
2) myTeM BpY4YEHHs 3aABUTENI0 WM €ro 3aKOHHOMY MPEICTABUTEIIO IO
JIOBEPEHHOCTH;

3) depe3 nuuHBIA KaOuHeT Ha EnuHoM moprane (BO3MOKHO MpH MoAaue 3asBICHUS
nocpeactsoM EquHoro noprana);

4) uepe3z MOI] (Bo3MoxkHO Tipu nojiaue 3aspiienust B MOIL).

3.7.3. Cpok BBINOJHEHUSI aIMUHUCTPATUBHOW MPOIEAYpHI - B TeueHue 3 padbodmx
IHEW co JHS yTBEp)KICHUS aKTa NMPUEMKHU, MPHUHITHUS peuieHHs 00 OTKaze B IEPEBOJE
OMEILECHHUS.

3.7.4. Kpurepuem NPUHATHS PELICHHS B PaMKaxX BBIIIOJIHEHUs aJMUHHCTPATUBHON
MPOLIEIYPHI SBIIAETCS:

- HAJIMYUE YTBEP>KIECHHOTO aKTa MPUEMKH;

- HaJW4YMe MOANMCAHHOTO OTKa3a B MEPEBOJIE C MOMEIIEHUS C MOTHBHUPOBAHHBIM
00BSCHEHHUEM.

3.7.5. Pe3ynbTaToOM BBINOJHEHHS TaHHOW aJMUHHCTPATUBHON MPOLEIYPHI SBISIETCS
HarpaBJieHHE (BpyUYeHHUE) 3asABUTEIIO0 aKTa MPUEMKHU MO0 OTKa3a B MEPEBOJIC MOMEIICHUS
C MOTUBHUPOBAHHBIM OOBSICHEHHEM.

AKT NpUEMOYHON KOMHUCCUM MOATBEPKAAECT OKOHYAHME IEPEBOAA MOMELIEHUS U
ABJISIETCSI OCHOBAHUEM HCIIOJIb30BAHUS MEPEBEJCHHOIO MOMEIICHUS B KAYECTBE MKHUJIOTO
VTN HEKHIIOTO TIOMEILIEHHUS.

IV. ®opmbI KOHTPOJISA 32 HCIIOJTHEHHEM
aJIMHUHUCTPATHBHOIO PerjIaMeHTa



4.1. KoHTponb 3a COOMIOJEHUEM U HCIOJIHEHUEM JIOJDKHOCTHBIMHM  JIUIIAMU
YNOJHOMOYEHHOTO OpraHa MOJOKEHUW aJIMUHUCTPATHUBHOIO PETJIAMEHTA W HWHBIX
HOPMATHBHBIX TIPABOBBIX AaKTOB, YCTAaHABIMBAIOIINX TPEOOBAaHUS K TMPEIOCTABICHUIO
MYHUITUTIAJTBHOW YCIIYTH, a TAKXKE 3a IPUHATHEM UMHU PEIICHUHA BKITIOYAET B CEOS TEKYIIHIA
KOHTPOJIb U KOHTPOJIb MOJIHOTBI U KAY€CTBA MPEIOCTABICHHUS MyHHUIUIIAIIBHON YCITYTH.

4.2. Texyuuii KOHTPOJb 32 COOIIOJICHUEM U UCTIOJIHEHUEM JIOJKHOCTHBIMU JTUIIAMU
MOJIOKEHUN AJIMUHHCTPATUBHOTO PErJIaMEHTa M WHBIX HOPMAaTUBHBIX IMPABOBBIX AKTOB,
yCTaHaBJIMBAIOIIKUX TPeOOBaHHUS K MPEIOCTABICHUIO MYHUIIMIIATBHOM YCIYTH, a TaKke 3a
OPUHATHEM UWMH PELICHUM OCYLIECTBIAIOT JOJDKHOCTHBIE JIMLA, OIPEICICHHBIC
pacropsKEHUEM Y IOJIHOMOYEHHOTO OPraHa.

TeKyImmi KOHTPOJIb OCYILIECTBIIIETCSA HAa TOCTOSSHHON OCHOBE.

4.3. KoHTposib HajJ MOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHULHUINAIbHON
yCIIYTH BKJIIOYAET B ce0s MpOBEEHNE MPOBEPOK, BHISIBIICHUE U YCTAaHOBJICHUE HAPYIIICHUN
MIpaB 3asiBUTENEH, IPUHATHE PEIICHU 00 YCTpaHEHUH COOTBETCTBYIOIINUX HAPYLIECHUH.

KonTponbs Hajg mOJHOTOW M KAa4eCTBOM MPEIOCTABICHUS MYHHIMIIAIBHON YCIyTH
OCYUIECTBJISIFOT JOJDKHOCTHBIE JIAIA, ONPEACICHHBIE PACIOPSIKEHUEM aIMHUHUCTPALU
OKTSI0phCKOrOMYHUIIUITAIBHOTO OKPYTAa.

[IpoBepku MOTYT OBITH IJIAHOBBIMH (OCYIIECTBIATHCS HA OCHOBAHUM TMOJTYTOJOBBIX
WJIY TOJIOBBIX TUIAHOB pabOThI Y IOJITHOMOUYEHHOI'O OpraHa) U BHEIJIAHOBBIMH.

[TeppognyHOCTE MPOBEPOK: TUIAHOBBIE - | pa3 B TroJ, BHEIUIAHOBBIE - TIO
KOHKPETHOMY OOpAIIEHUIO 3asBUTEIIA.

[Ipu mpoBeneHUM NPOBEPKU MOTYT PACCMATPHUBATHCS BCE BOIPOCHI, CBS3aHHBIE C
MPEIOCTABICHUEM MYHUIIMIIAIBLHON YCIyrd (KOMIUIEKCHBIC MPOBEPKH) WM OTICIbHBIC
BOIIPOCHl  (TE€MaTHYECKHE TNPOBEPKH). Bua mnOpoBepku U CpPOK €€ MPOBEACHUS
YCTAHABIIMBAIOTCA MYHHUIUIIAIIBHBIM MPAaBOBbIM AaKTOM YIIOJHOMOYEHHOTO OpraHa o
MPOBEJAEHUN MPOBEPKU C YUYETOM MEPUOAUYHOCTH KOMILUIEKCHBIX MPOBEPOK HE MeHee |
pasa B roJ 1 TEMaTUYECKUX MPOBEPOK - | pa3 B ro.

Pe3ynbTaThl mpoBeneHHs MPOBEPOK OGOPMISIIOTCS B BHUJE akTa, B KOTOPOM
OTMEUAIOTCSI BBISIBJICHHBIE HENOCTAaTKU W MPEIJIOKEHUS IO HUX YCTPAHEHHIO, KOTOPBII
MPEACTABISACTCS PYKOBOAUTENO YTIOJHOMOYEHHOTO opraHa B TedeHue 10 pabouux IHEH
MOCJIC 3aBEPIICHUS IPOBEPKH.

4.4. JIOJDKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a MPEAOCTABICHUE MYHUIIUNAIbLHOU
YCIIYTH, HECYT MEePCOHATBLHYIO0 OTBETCTBEHHOCTh 3a COOJIIOICHUE MOPsIKa MPEI0CTABICHUS
MYHULUIAIBHON YCIYTH.

4.5. Tlo pe3ynbraTaM OpPOBEACHHBIX MPOBEPOK B CIIy4yae BBISIBICHHS HapyLICHU
3aKOHOJIATENBCTBA U AJMUHHUCTPATUBHOTO PEIMVIAMEHTA OCYIUECTBISIETCS ITPUBIICUCHUE
BHUHOBHBIX JIOJDKHOCTHBIX JIMIl YIIOJHOMOYEHHOTO OpraHa K OTBETCTBEHHOCTH B
COOTBETCTBMHM C JIEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccniickon denepanun.

4.6. OTBETCTBEHHOCTh 32  HEWCIOJHEHHUE, HEHAJJEXKallee  HCIOJHECHUE
BO3JIO’)KEHHBIX O0S3aHHOCTEN MO MPEJOCTaBICHUI0O MYHUIUMIAIBHON yCIIyTH, HapyllleHHue
TpeOOBaHMI aJMHUHUCTPATUBHOIO pEIJIAMEHTa, MPEAYCMOTPEHHAsE B COOTBETCTBUM C
TpynoBeiM konekcom Poccuiickoit ®@enepanuu, Konekcom Poccuiickoit deneparuu 00
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aIMUHUCTPATUBHBIX MMPABOHAPYILIECHUSAX, BO3JIAraeTCsl Ha JIMI], 3aMEIAIOIIUX JOJKHOCTH B
YOJTHOMOYEHHOM oOpraHe (CTPYKTYpHOM TOApa3feneHur) U paboTHHKOB MODII,
OTBETCTBEHHBIX 3a NMPEJOCTABICHUE MYHULIUIIAIBbHON YCIYTH.

4.7. KOHTpodab €O CTOpPOHBI TpaxKJaH, MX OOBEAMHEHUN W OpraHu3alUi 3a
MPEAOCTABIEHUEM MYHUUMUIIAIBHOM YCIYTM OCYHIECTBISIETCSI B COOTBETCTBHHM C
®enepanbHbiM 3aKk0HOM OT 21 utonst 2014 roga N 212-®3 "O6 ocHOBax 0OIIECTBEHHOTO
KoHTpoJis B Poccuiickoit @denepanmn”.

V. locyneOnblii (BHeCy1eOHDbII) MOPSIAOK 00:KAT0BAHUS
pelnennii u neiicTeuii (0e3aeiicTBs1) Y MOJTHOMOYEHHOT O
OpraHa, ero J0J5KHOCTHBIX JIMI JIM00 MYHHUIIMIIAJIbHBIX
cay:xkamux, M®@II, ero paboTHHKOB

5.1. 3asBuTenr wuMeeT IMpaBo Ha JocyleOHoe (BHecyaeOHOE) o0XKaaoBaHUE,
OCIapuBaHHUE pEIICHUM, NeUCTBUU (Oe3eUCTBUA), MPUHATHIX (OCYIIECTBICHHBIX) MPU
MPEA0CTABICHUH MyHUIIUTIAIBHON YCITYTH.

OO6xanoBaHue 3asBUTEISIMU pelIeHuW, JedcTBuil (0e3aeHCTBUs), NPUHSATHIX
(OoCylIeCTBIEHHBIX) B XOJI€ NPENOCTABICHUS MYHHUIMIAIBHOW YCIyTH, B JOCYACOHOM
(BHECy1eOHOM) MOPSIIKE HE JMINAET MX IpaBa Ha 00KajJOBaHUE YKa3aHHBIX PELIEHUH,
nencTBuil (0e31eicTBUs) B Cy1e0HOM MOPSIKE.

5.2. llpenmeTom mocyieOHOrO (BHECYEOHOTO) 00KaI0BaHUS MOTYT OBITh PEIICHUS
(meiictBusi, Oe3neiicTBUE), TMPUHATHIE (OCYIIECTBJICHHBIE) TPU  MPEAOCTABICHUU
MYHULANAIBHON YCITYTH.

3asiBUTENb MOKET OOPATUTHCS C 7KajJ000i B TOM UUCIIE B CIEAYIONIMX CIIydasiX:

1) HapymieHue cpoka perucTpaliy 3ampoca O MPEAOCTaBICHUHA MYHHUITUNATbHON
YCIYTH;

2) HapyllIeHHEe CPOKa MPEIOCTABICHUS MyHUIIUIIATBHON YCITYTH;

3) TpeboBaHue y 3asBUTENSI IOKYMEHTOB WJIM WH(pOpMAIUU JIMOO OCYIECTBICHUS
JNEUCTBUN, TPEJACTAaBICHUE WM OCYIIECTBICHHE KOTOPbIX HE MPEayCMOTPEHO
HOPMAaTUBHBIMM  IIpaBOBbBIMU  akramu Poccuiickoi @Penepauuu, HOPMAaTUBHBIMU
IPaBOBBIMU aKTaMu obJactu, MYHULIMTATbHBIMU IIPaBOBBIMU aKTamMu
OKTSI0pbCKOrOMYHHIIMIAIBHOTO OKPYTa JJI MPEJOCTABICHNUS] MyHULIUIIAILHON YCITyTH;

4) oTka3 B TMpUEMEe JOKYMEHTOB, IMpEJCTaBICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMATUBHBIMU  MPAaBOBBIMM  akTaMu Poccuiickont ~ @enepanuu, HOPMATUBHBIMU
MIPaBOBBIMU aKTaMu obracTH, MYHUIUTIATbHBIMH IPABOBBIMH aKTaMu
OKTSI0pCKOTOMYHHITMITAIIBHOTO OKPYTa JUIsl MPEIOCTABICHUS MYHHUIIUTAIBHONW YCIYTH, Y
3asIBUTEIS;

5) oTKa3 B NpelOCTaBICHUM MYHHMIMNAIBHOM YCIYTH, €CIIM OCHOBaHHUS OTKa3a He
MPETyCMOTPEHBI (PeepaTbHbIMU 3aKOHAMH U IPUHSATHIMU B COOTBETCTBUH C HUMU WHBIMA
HOpPMATHUBHBIMU MpaBOBbIMU akTaMu Poccuiickoit ®denepanuu, 3aKoHAMU W HHBIMHU
HOPMATHUBHBIMU MPABOBBIMU aKTaMU OO0JACTH, MYHUIMINAIbHBIMH IPABOBBIMU aKTaMU
OKTSI0pbCKOTOMYHUIIMIAIBHOTO OKPYTa;
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6) 3aTpeboBaHuE C 3asBUTEIIS MPU MPEAOCTABICHUN MYHUIIUTIATIBHOM YCIYTH TUIaThl,
HE IPEAYCMOTPEHHOW HOPMAaTHMBHBIMHM IpaBOBBIMM akTamu Poccuiickon Penepanuu,
HOPMATHUBHBIMU MPABOBBIMU aKTaMu OOJACTH, MYHUIMNAIbHBIMU MPABOBBIMU aKTaMU
OKTA0pbCKOT0 MyHUIIMTIAIBHOTO OKpyra Koctpomckoit 6\obnacTu;

7) oTka3 YTOJHOMOYEHHOTO OpraHa, ero MoJpKHOcTHoro juiia, M®II, paborHuka
M®OII, B ucnipaBieHUN TOMYLIICHHBIX UMHU OTICUYAaTOK U OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe
MPEA0CTABICHNS MYHULIMIAIIBHON YCIIYTH JOKYMEHTaX JIN00 HapyLIEHUE YCTAaHOBJIEHHOIO
CpPOKa TaKUX HUCHPABIECHUN;

8) HapylleHHe CpoKa WU TMOpsAAKa BbIJIAYM JOKYMEHTOB 1O pe3yJibTaram
IPEAOCTABICHUS MYHULIMNIAIBHON YCIIyTH;

9) npuocTaHOBIIEHHE MPENOCTABICHUS MYHULMIAIBHON YCIyTH, €CIM OCHOBaHUS
PUOCTAHOBJICHUSI HE TIPEIyCMOTPEHBbI (e/epalbHBIMU 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HHMHU HWHBIMH HOPMAaTUBHBIMH TIPaBOBBIMU akTamu Poccuiickoit
@denepanyy, 3aKOHAMU M HWHBIMU HOPMAaTHUBHBIMU MPAaBOBBIMU aKTaMu 00JIaCTH,
MYHULUINIAIbHBIMU MPABOBBIMU aKTaMH OKTAOPhCKOrOMYHHULIUIIAIEHOTO OKPYTa;

10) TpeboBanue y 3asBUTENS MpPU MNPEAOCTABICHHUM MYHUIMNAIBHOW YCIyTH
JOKYMEHTOB WJIM HWH(OpMalUu, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH MPHU MEPBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEAOCTABICHNUS MYHHULMIAIBHOM YCIyrd, JHOO B MNPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIyYaeB:

a) W3MEHEHUE TpeOOBaHWUN HOPMATUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIUXCS
PEAOCTABICHUS MYHULIMNAIBHON YCIyTH, MOCJE MEPBOHAYAIBHON MOJAYM 3agBJICHUS O
pPEeAOCTaBICHUN MYHULIMIIATBHON YCIIyTH;

0) HamMuue OmMOOK B 3aSBJICHHH O MPEJOCTABICHUH MYHUIUNAIBHOU YCIYTH U
NOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIIBHOTO OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOJIUMBIX JUIsl TMPEJOCTABJICHHUS MYHUIIMITAIILHONW YCIyTH, JU0O0 B
MPEAOCTABICHUA MYHUIMNIAIBHOW YCIYTM M HE BKJIIOYEHHBIX B IPEJICTABIICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUEHUE CpPOKa JICUCTBHUS JOKYMEHTOB WM HM3MEHEHHWE MH(POpPMALUU TOCIE
NEPBOHAYAIILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, TMOO0 B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH;

') BBISIBJICHUE JOKYMEHTAJIBHO MOJTBEPKICHHOTO (hakTa (MpU3HAKOB) OMIUOOYHOTO
WIM MPOTUBOMNPABHOTO NEeUCTBUS (0€31eCTBUS) NOIKHOCTHOTO JIMIA Y TOJTHOMOYEHHOTO
opraHa, MyHHUITUNAIbHOTO ciyxariero, M®I], ero paboTHHKa mNpu MEePBOHAYAILHOM
OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEAOCTABICHUS MYHHIIMIIAIbHON
YCIIyTH, TUOO0 B MPEAOCTABICHUNA MYyHUITUTIATHLHOW YCIYTH, O YeM B MMMCbMEHHOM BHJIC 32
MOJINKUCHIO PYKOBOJMTENS YTIOJIHOMOYEHHOrO oOpraHa, pykosoautens MOl mpu
[IEPBOHAYAJIBHOM OTKa3€ B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS
MYHULUIIAIBHON YCIYTH, YBEIOMJISIETCS 3asBUTENb, a TAKXKE MPUHOCATCS W3BUHEHUS 3a
JIOCTABJICHHbIE HEY100CTBA.

B cnywasx, ykaszaHHbIX B HOANyHKTax 2, 5, 7, 9, 10 HacTosmero IIyHKTa,
nocyneOHoe (BHecylneOHOe) oOKajJoBaHHME 3asBUTEIEM  PEIICHUH U JIeUCTBUM




(6e3nerictBusi) M®ILI, pabotHuka M®I] Bo3moxHO B ciyuae, eciu Ha M®IL, pemienus u
nenictBus  (Oe3meHCTBHE)  KOTOPOTO — OOKamyrOTCS,  BO3JOKEHA  (PYHKIMS 110
MIPEIOCTABICHUIO COOTBETCTBYIOIICH MyHUITUIAIBHOMN YCIYTH B MTOJIHOM 00bEME.

5.3. OcHoBaHueM s Hayajga MpOUEAYpbl J0cyneOHOro (BHECYIeOHOTO)
00>KaJI0BaHUS SBIISETCS MOCTYIUICHUE KAIOOBI 3asIBUTEIIS.

XKanoba nogaercst B muchbMeHHON (hopMe Ha OyMa)KHOM HOCHUTEIE, B AJIEKTPOHHOU
dopme.

XKanoba Ha pemenust u aedctBusa (Oe3nelicTBre) YTMOITHOMOYEHHOTO OpraHa, €ro
JOJDKHOCTHOTO  JIMI[A,  MYHHMIMOAJIBHOTO  CIyXalero  Jub0  pyKOBOAMTEIS
YIOJHOMOUYEHHOIO OpraHa MOXET ObITh HampaBlieHa Mo moute, d4epes MOILI, ¢
UCIOJb30BaHUEM  MH(POPMALMOHHO-TEIIEKOMMYHUKAIMOHHON ~ cetn  "MHTtepHer",
oduIMaTBEHOTrO caiiTa YoJIHOMOYEeHHOro opraia, Ennnoro noprana nu6o PernonansHoro
HopTaJa, a TAKKE€ MOYKET ObITh MPUHSATA MPU JIUYHOM MIPUEME 3asIBUTEIIS.

XKanoba Ha pemieHust u aerctBus (0e3aeicTBUE) MHOTOQYHKIMOHAIBHOTO IIEHTPA,
ero pabOTHUKA MOXET OBITh HaMpaBjeHa MO MOYTEe, C UCIO0JIb30BaHHEM MH(OPMAIIMOHHO-
TeJIeKOMMYHUKalMOHHON cetn "WHrtepHer", odunmansHoro cairta MOIL], Enunoro
noprana aub0 PermoHanbHOro moprajna, a TakKKe MOXET OBbITh NMPUHATA MPU JTUYHOM
pUeMe 3assBUTEIIS.

XKanoOa, moctynuBmias B TMCbMEHHON (POPME WITM B JIIEKTPOHHOM BHJIE, MOJJIEKHUT
perucTpanMu B OJKypHaje ydeTa >KajloO0 Ha pemieHuss u jgedctBusi (Oe3neiicTBHe)
YHOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUI JU00 MYHHUIMMIAIBHBIX CIYyXKaIlHX,
MHOTO(YHKIIMOHAIBHOTO IIEHTpa U €ro pabOTHUKOB HE MO3HEE CIEIYIOIIEro padbodero
JIHS CO JTHS €€ MOCTYILJICHUS.

5.4. B nocyneOHOM mopsiKe MOTYT OBITh 00KaJIOBaHBI JAeHCTBUs (Oe3melicTBUE) U
pELICHMS:

PYKOBOIMTENS YTOJHOMOUYEHHOIO OpPraHa - pPacCMaTpUBAaeTCs HEMOCPEIACTBEHHO
riaBoid OKTAOpbCKOro MyHHUIMIAIBHOTO OKpyra Koctpomckoit o0nacT;

JOJKHOCTHBIX JIML Y TIOJJTHOMOYEHHOT0 OpraHa, MyHHIIUIAIbHBIX CIIyXaIlIUX - [J1aBe
OKTS0pbCKOTO MYyHHULHUIIATBLHOTO OKpyra KocTpoMckoii obnactu;

pabotHuka M®I] - pykoBoaurento MODILJ;

pykosoautenss MOL[, M®DIL[ - oprany MECTHOTrO CamMOYIpPaBJICHUS, SBIAIOLIEMYCS

yupeaureinem MOILI.
Kanoba Ha perrenus U (Uin) aedcTBUs (0e31€MCTBHUE) OPraHOB, MPEIOCTABIISIOIINX
MYHUITUTIATBHBIE ~ YCIYTH,  JOJDKHOCTHBIX  JIMII ~ OPTaHOB,  MPEJOCTABIISIFOIINX

MYHUITUTIATBHBIE YCIYTH, JU00 MYHHMIIMMAIBHBIX CIYXKalllUX TPU OCYIIECTBICHUHA B
OTHOILICHUHU IOPUIUYECKUX JIUIl U HHAUBUIYATbHBIX MPEINPUHUMATENCH, SBISIONIUXCS
CyOBEeKTaMH  TPaJOCTPOUTEIBHBIX  OTHOIICHWH,  TPOILEIyp,  BKIIOYECHHBIX B
WCYEPIBIBAIONINE TEPEYHH Tporenyp B cdepax CTPOUTEITLCTBA, YTBEPKICHHBIC
IIpaButensctBOM Poccuiickon ®enepaunn B COOTBETCTBHUM C YaCTblO 2 CcTaTtbu 6
I'panoctpoutensHoro kojaekca Poccuiickoit denepaiuu, MOXKeT ObITh IOJaHa TaKUMU
JIMIIaMU B MOPSIAKE, YCTAHOBJIEHHOM cTather 11.2 deaepanpHoro 3akona ot 27.07.2010 N
210-®3 "O6 opranu3anuy IPeA0CTABICHUS T'OCYIapPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT",



https://login.consultant.ru/link/?req=doc&base=LAW&n=481298&dst=3739&field=134&date=06.05.2025
https://login.consultant.ru/link/?req=doc&base=LAW&n=494996&dst=107&field=134&date=06.05.2025

aub0 B MOPSAKE, YCTAHOBJICHHOM aHTUMOHOIMOJBHBIM 3aKOHOJATEIhCTBOM Poccuiickoit
denepanu, B aHTUMOHOIIOJIBHBINA OPTaH.

5.5. Kanoba nomxHa conepxKarTh:

HAaUMEHOBAHHE OpraHa, IMPEAOCTABIAIONIEr0 MYHUIMNAIBHYIO YCIyTy, €ro
JOJDKHOCTHOIO JHIA JMOO MYyHULMIAIBHOrO cityxamero, M®LI, ero pykoBoauTens u
(wm) paboTHUKA, pEIICHHS U IeUCTBHs (0€3/1eHiCTBHE) KOTOPHIX 00KAITYIOTCS;

damunuoo, uMs, OT4eCTBO (TOCIEAHEE - MPU HAJIMYMHU), CBEACHHUA O MECTe
KUTEJIBCTBA 3aABUTENS - (PU3MUYECKOrO JIMIA, JTUOO HAMMEHOBAHUE, CBEJCHUS O MECTE
HAXOXKJCHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a TakKe HOMep (HoMepa) KOHTAaKTHOIO
tenedoHa, aapec (ampeca) AICKTPOHHON TMOYTHI (MPU HAJIMYMM) M TIOYTOBBIA ajipec, IO
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

cBeleHuss 00  oOXKajdyemblX — pemieHusix W JercTBusix  (0Oe3neicTBUM)
VYTOJIHOMOYEHHOTO0 OpraHa, JOHKHOCTHOTO JiMa YTOJHOMOYEHHOTO oOpraHa Ju0o
MYHHULIMOAIBHOTO cyskaiiero, M®II, ero paboTHuKa;

JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U JIEHCTBUEM
(6e3nelicTBueM) YTOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JUIa YTOJHOMOYEHHOTO
opraHa Jiu00 MyHHUIMIAILHOTO ciyxamiero, M®IL], ero paboTHuka. 3asBUTEIEM MOTYT
OBITh MPEJCTABJICHBI JOKYMEHTHI (IIPU HAJIMYMH), TTOATBEPKAAIONINE JOBOJBI 3asBUTENS,
100 X KOMUHU.

5.6. XKano6a, nocrynusiiasg B YoJiHoMO4YeHHbIN oprad, M®LI, yupeaureno MOL],
paccMaTpuBaeTcs B TedueHHe 15 pabouumx AHEW cCO NIHS €€ perucrpanuu, a B cliydae
00>KaoBaHUs OTKa3a YHOITHOMOYEHHOTO oprasa, JIOJBKHOCTHOTO auna
YnonnomouenHoro oprana, M®I[ B mnpueme J0KyMEHTOB Yy 3asBUTENs JHOO B
UCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK M OMIMOOK WM B CIy4yae 00’KalOBaHUS HapYIICHUS
YCTAaHOBJICHHOTO CPOKa TAaKWUX HCIPABICHUN - B TEUCHHE 5 pabouumx JHEH cO JHS ee
pEerucTpanuu.

5.7. Ilo pe3yapTaraM pacCMOTPEHHS KajaoObl MPUHUMAETCS OJHO M3 CIIEIYIOIINX
pELICHNN:

*ajgo0a yIOBJIETBOPSIETCA, B TOM uuciie B (OpMe OTMEHBI MPUHSITOTO PEIICHHUS,
UCIIPABJICHUS JIOMYIIEHHBIX OINEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yJibTaTe
MpEeAOCTaBICHUS MYHUIIMIAIBLHON YCIYTH JOKYMEHTax, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEACTB, B3MMaHWE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMHU
Poccuiickon Oenepauuy, HOPMAaTUBHBIMU MPaBOBbIMU aKTaMU o0nacTu,
MYHUIUTIATBHBIMA ~ TIPABOBBIMH ~ akTamMu  OKTSOPCKOTO  MYHHITMIAIBHOTO  OKpyTa
KoctpomMmckoit o6macTu;

B yIOBJIETBOPCHUH JKaJTOOBI OTKA3bIBACTCS.

5.8. He mo3gHee nAHs, CIEOYIONIETO 3a JIHEM MPUHSITHUS PEIICHUS, YKAa3aHHOTO B
OyHKTE 5.7 aAMHUHHCTPATHUBHOTO PErjaMeHTa, 3asBUTEII0 B MHUCHbMEHHON (opMmMe H II0
KETAHWIO 3asIBUTENS B DJICKTPOHHOW (hOpMe HampaBisIeTCs] MOTHBUPOBAHHBIA OTBET O
pe3yibTaTax pacCMOTPEHHS KanoObl ClIOCOOOM, MO3BOJISIOIIUM MOJITBEPAUTE (DAKT U JaTy
HaIlpaBJICHMUS.



5.9. B cnywae npusHaHUs KajnoObl MOJUIeKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B OYyHKTe 5.8 aJIMHHHCTPATUBHOIO PErjaMeHTa, JaeTcs
uHbopMalusi O  JCHCTBHUSX,  OCYIIECTBIEMBIX  OpPraHoM,  MPEAOCTaBIISIOIINM
MyHULMINAIbHYI0 ycayry, M®IL[ B nensx He3aMeUIMTENbHOTO YCTPAHEHUS BBISBJICHHBIX
HapyLICHUW MPU OKA3aHWM MYHULIUIAJIBHON YCIIyI'H, a TAaKK€ IMPUHOCATCS MU3BUHEHHUS 32
JOCTaBJICHHBIE HEYNO0OCTBa M YKa3bpIBaeTca HMH(OpMAIMs O JMajJbHEHIIMX ICHCTBHSIX,
KOTOpBhIE€ HEOOXOIMMO COBEPIIMTH 3asBUTEII0 B LEISAX MOJYYEHUS MYHUIUNAIBHOM
YCIYTH.

5.10. B cayuae mpusHaHMs KanoObl HE MOJJIEKAIlEeld YJOBJIETBOPEHUIO B OTBETE
3asBUTENIO, YKA3aHHOM B OYHKTE€ 5.9 aJIMUHUCTPATUBHOIO PEMVIAMEHTA, Jar0TCs
apryMEHTUPOBAHHBIE pPA3bACHEHUS O NPUYMHAX MPUHATOLO PEIICHHs, a TaKkKe
UHpOpMaIus 0 MOpsAIKe 00KaIOBaHUS IPUHATOTO PELICHMUS.

5.11. B cilydae ycTaHOBJIEHHS B XOJ€ WM MO pe3yJbTaTaM PacCMOTPEHUS KanoObl
MPU3HAKOB COCTaBa aJMUHUCTPATHBHOTO MPAaBOHAPYLIEHUS WM  [PECTYIICHUS
JOJKHOCTHOE JIMI0, PaOOTHUK, HAJEIECHHbIE MOJHOMOYMIMHU MO PACCMOTPEHHUIO Kajo0,
HE3aMeJINTEIbHO HAMPABIISAIOT UMEIOIINECS MaTEpHAIIbl B OPraHbl POKYpPaTyphI.



[Tpunoxxenue 1

Komy:

(HJ’IH HOpUANYCCKOr'O JIMIAa YKa3bIBaCTCA (bl/IpMeHHOC HanMCHOBaHUC, IJIA (1)I/IBI/I‘ICCKOFO JiMa yKa3bIBarOTCA
(1)aMI/IJ'II/I$[, UM, OTYECTBO 3aABUTECIIA; JIA JIMILa, Z[eﬁCTByIOHIeFO 10 TOBEPECHHOCTH, - (baMI/IJ'II/Iﬂ, HUMs, OTYECTBO

Jna, neﬁcmy}omero Ha OCHOBaHUH ,Z[OBepeHHOCTI/I)

3ASBJIEHUE
0 IepeBoJIe MOMEUICHHUS B HEXKUIIOE ITOMEIICHUE
1 HEKWIOTO ITOMEILEHNUS B XKUJI0E IIOMELIEHHE

CBejieHus 0 3asiBUTENE (PU3HYECKOE JIHIIO)

Dammtust, UMst, 0TIECTBO (TIPY HATMIHH)

IAZIpec perucTpanuy 1o MecTy JKUTEIbCTBA

HaHHHe JOKYMECHTA, YOOCTOBECPAOMICTO JUIHOCTD, - I T'paXxJaHWHA, B TOM YHCJIC ABJIAIOIICTOCA

[MHIWBUIYAJIbHBIM HIPCIITPUHUMATCIIEM

IMHH - JUIA TpaKaJaHWHA, B TOM YK CJIC ABJIAIOMICTOCA NHAWBUAYAJIbHBIM NPCAITPUHUMATECIIEM

(OI'PHUII - niist rpaskTaHUHA, SBJSIONIETOCS WHANBUAYAIBHBIM MPEAPHHUMATEIICM

[KoHTakTHBIN TeehoH

[TouToBBIi agpec, aapec HIEKTPOHHON NOUTHI (IPYU HATUYUH)

CaezieHus 0 3asBUTEINE (FOPHINYECKOE JIUIIO)

[TonHOE M COKpallleHHOE HANMEHOBaHUs

FOpunuueckuii agpec
MTHH
OI'PH

(DaMI/IJII/Iﬁ, HUMsl, OTUCCTBO IMPEACTABUTCIIA OpraHu3alu, YIIOJITHOMOYCHHOTO JIECTBOBATh 0e3 JOBCPCHHOCTU

OJDKHOCTD NPEACTABUTEIISA, YITOJHOMOYCHHOT'O ,E[eflCTBOBaTL 0e3 JOBECPCHHOCTHU

[KoHTakTHBIE TenedoHbI

[TouToBBIi agpec, agpec HIEKTPOHHON MOUTHI (IPYU HATUYUH)

21.]'[9[ Jmna, JleﬁCTByFOH.ICFO Ha OCHOBAHHHU JOKYMEHTA, ITOATBEPKAAIOIIETO ITOJTHOMOYUA }IeﬁCTBOBaTb OT UMCHH

3aABUTCIIA

Damuiys, nMsl, 0TYECTBO (IPU HAIUYUH) JIMLA, JEHCTBYIONIEr0 OT UMEHH (PM3MYECKOTO WIN IOPUAMYECKOTO JIMLA

HaHHBIe JOKYMEHTA, IIOATBCPIKAAIOLICTO IMOJIHOMOYHA JINIA HCFICTBOB&TB OT UMCHH ¢)H3quCKOFO nin

FOPUANYCCKOI0 JIrUIa

[KoHTakTHBIE TenedoHbI

|AZipec 31eKTPOHHOM MOUTHI (ITPU HATTMYUH)

[Ipomry pa3pemmTs mepeBos (KMJIOTO/HEXXHUIIOTO0) TMOMEIICHUSI B

(xunoe/nexuinoe) B jgome N , kB. N o  axpecy: ot

(uesnp mepeBoja).

[Ipunoxxenus:
1.
2.




Crioco0 BbIJauM JOKYMEHTOB (HY’KHOE€ OTMETHTh):

WYHO HarpaBlieHHE IOCPEICTBOM MOYTOBOTO OTIPABJICHHS C YBEAOMIICHHEM
DB MOI] <**> DB TMYHOM KaOuHere Ha EnuHoM moprane <*>

l:lno JIIEKTPOHHOM 1OYTE.

" " 207 I.

(moamuce)

<*> B cny4ae ecnu 3asBJICHUE MMOIaHO TOCpecTBOM EnuHOro nmoprana.

<**> B ciyyae eciii 3asiBlIicHHE To7aHo yepe3 MOII.



[Tpunoxxenune 2

Komy

(HJ’IH HOpUANYCCKOr'o JIMIa YKa3bIBaCTCA (bl/IpMeHHOC HanMCHOBaHUC, IJIA (1)I/IBI/I‘ICCKOFO JiMa yKa3bIBarOTCA
(1)aMI/IJ'II/I$[, UM, OTYECTBO 3aABUTECIIA; JIA JIMILa, Z[eﬁCTByIOHIeFO 10 JOBEPEHHOCTH, - (baMI/IJ'II/Iﬂ, HUMs, OTYECTBO

Jna, neﬁcmy}omero Ha OCHOBaHUH ,Z[OBepeHHOCTI/I)

3ASBJIEHUE
0 IIPHUEMKE 3aBEPIICHHOTO MEPeyCTPOICTRa,
U (WJIK) IEPeTUTaHUPOBKH, U (WITH) HHBIX
paboT HEXUIIOTO (PKUIIOTO) MOMEIIECHUS

Caenienus o 3asButene ((pu3nIeckoe JUIo)

DamMunusi, UMsi, OTUECTBO (IPU HAJTMYHH)

A,I[pCC perucTpanum 1o MECTy XXUTCIbCTBA

I[aHHLIe JAOKYMEHTA, YAOCTOBEPAONICTO JJUIHOCTD, - I TpaXJaHWHa, B TOM YHUCJIC SABJIAIOIICTOCs

[MHAWBU Y aJIbHBIM NPCIAITPUHUMATECIIEM

IMHH - JUIA TpaXXIaHWHA, B TOM YMCJIC ABJIAIOIICTOCA MHANBUAYAJIbHBIM HIPCIITPUHUMATCIICM

(OI'PHUII - nyist rpaskiaHUHA, SBISIIOMIETOCS] HHANBUAYAIBHBIM MPEANPHHAMATEIEM

KonTakTHbIH TenedoH

[TouToBEIi agpec, aapec MEKTPOHHON MOYTHI (TIPH HATHYHH)
Csenenus 0 3asBuTeNe (IOPUINIECKOE JIHIIO)

[losiHOE U COKpaI€HHOC HAMMCHOBAHU A

FOpumueckuii agpec
MTHH
OI'PH

Damuiysi, UMsl, OTYECTBO IPEICTABUTEIIS OpPraHU3aIMHY, YIIOJHOMOUEHHOIO JICHCTBOBATh 0€3 JOBEPEHHOCTH

J10IDKHOCTB MpeNcTaBUTEs], YIIOJIHOMOYEHHOTO JIeHCTBOBATh 0€3 I0BEpEHHOCTH

KoHTakTHBIE Tene(OHBI

[TouTOBBIH azpec, aapec IMEKTPOHHOM MOUTHI (IMTPU HATTMYHH)

I[J'Iﬂ Jna, ﬂeﬁcmy}omero Ha OCHOBaHHHU JOKYMCHTA, MOATBECPIKAAOIIETO ITOJTHOMOYUA ,HefICTBOBaTI) OT UMCHH

3aABUTCIIA

cDaMI/IJ'II/Iﬂ, HUMs, OTYECCTBO (l'[pI/I HaJ'II/I‘II/II/I) JiMna, I[eﬁcTByIOHICFO OT UMCHHU (bI/IBI/I‘-IeCKOI‘O WJIN FOpUIUICCKOT'0 JIMIa

I[aHHI)Ie JOKYMEHTA, MOATBECPKAAOIIETO IMTOJTHOMOYHUA JIMIa ,HeflCTBOBaTB OT UMCHH (bI/IBI/I‘IGCKOFO W

FOPUANYCCKOI0 JIMIa

[KoHnTtakTHbIe TenedoHbI

[AZIpec 2IEeKTPOHHOM NOYTHI (IIPY HATMYUH)

IMpoury Ha3HAYUTH KOMHUCCUIO II0 TPHEMKE 3aKOHYEHHOTO IIEepeyCTPONCTBOM M (WiIM) IeperIaHMpOBKOH

(HEXXHJIIOTO/)KUIIOT0) TIOMEIIEHHSI IPUEMOYHOM KOMHUCCHEH.

Anpec o0bekTa:

Crioco6 BbIJauu IOKYMEHTOB (HYKHOE OTMETHTB):



I:IJ'II/I‘{HO DHaHpaBHeHI/Ie IIOCPEJICTBOM ITOYTOBOTO OTIIPABJICHUS C YBEJOMIIEHUEM
I:IB MOIL] <**> |:|B JIMYHOM KaOuHere Ha EnnHOM moprane <*>

l:lno JIIEKTPOHHOM I1OYTE.

<*> B cnyvae ecnu 3asBJICHUE MMOJIaHO MOcpeacTBOM EnuHoro moprana.

<**> B ciyuyae eciiu 3asiBlicHHE TofaHo yepe3 MOII.

" " 207 I.

(moamuce)



ITpunoxxenue 3

BJIOK-CXEMA
MPEJIOCTABJIEHUAA MYHUIIUTIAJIBHOM YCJIYTHA

HpI/IHHTI/Ie PC€UHICHUA 0 MEPEBOAC *KUJIOI'0 MOMEIIICHUA B HEKNJI0€
NMNOMEIICHUE€ NJIN HEKHNJIOT0 MOMEIICHUA B ’KHUJI0€ MOMEIIICHHUE
WK 00 0TKa3e B nmepeBoae *KUJIOro NOMEICHUSA B HEKUJI0€
NMOMEIIICHHUE U HEKUJIOTO IMMOMEIIICHHUA B )KHJI0C ITIOMECIIICHHUE

[Tpuem 1 perucTpans 3asBlICHUS U NPUIAraeMbIX JOKYMEHTOB
m 3.2
PaccMoTpeHue 3asBICHNS U IPUIATAEMBIX TJOKYMEHTOB, HCOOXOAMMBIX ISl TPETOCTABICHUS
MYHUIUITAIEHOW YCIIYTH, IPUHATHE PEIICHUS O TIepeBoie (0TKa3e B IIEPEBOJIC) MOMEIICHUS
m 3.3
Hamnpasnenue (BpyueHue) 3asiBUTEIIO YBEIOMIICHUS O TIepeBo/ie (OTKa3€e B IIEPEBO/IC)
[IOMEIIECHUS

o.34

IHoaroroBka aKkTa NpMEeMO4YHON KOMHMCCHH,
MOATBEPKAAIOLIEro 3aBepIlIeHUEe NIepeyCTPOCTBA,
U (MJIM) NeperviaHuPOBKU, U (WJIH) HHBIX PadoT

[IpueM u peructpanus 3asiBJICHUS O MPUEMKE 3aBEPIICHHOTO TIEPEyCTPOICTBA, U (UITH)
[eperyIaHuPOBKH, U (MJIM) UHBIX paboT

m 3.5
PaccmoTpenue 3asBieHus, 0hOpMIICHHE aKTa MPUEMOYHONH KOMUCCHH, MOATBEPKIAIOIIETO
3aBepIIeHHE MePeyCTPONCTBA U (WIIH) IEPETIIaHUPOBKHU, U (UITN) UHBIX padoT

m 3.6
Hamnpasnenue (BpyueHue) 3asiBUTENIO YTBEPKIEHHOTO aKTa MPUEMOYHON KOMHUCCHH,
HaMpaBJIEHHUE aKTa MPUEMOYHON KOMHUCCUU B TEPPUTOPHAIIBHBIN OpraH ¢eepalibHOTO OpraHa
MCIIOJIHUTEJILHOM BJIACTH, yIIOJIHOMOUYEHHOTO [IpaBuTenscTBoM Poccuiickont denepannn Ha
OCYILIECTBJIEHNE I'OCYAaPCTBEHHOI0 KaIaCTPOBOI'0 yU€Ta, FOCYyAapCTBEHHOW PETUCTPaLiiU
[paB, BeZeHne EIMHOro rocy1apCTBEHHOTO PEECTPA HEJABUKUMOCTHU U IPEIOCTABICHUE
CBEICHMUIA, collepkauxcs B EAMHOM Trocy1apcTBEHHOM peecTpe HEeJBUKHUMOCTH, THO0
HampaBlieHUe (Bpy4eHHE) 3asBUTENIO OTKa3a B MEPEBOJIC TOMEIIEHUS C MOTUBUPOBAHHBIM
00bscHeHHeM 1. 3.7




